AJITAUCKHUIM KPAI
AJJMHUHUCTPALIIAS AITAUCKOI'O PAMOHA

INHOCTAHOBJIEHHUE

« 03» 02 2022r. c. Anraiickoe Ne 154

OO0 yTBep)KICHWM aJIMUHHCTPATUBHOTO pErJIaMEHTa MPEJOCTaBICHUS
rocyiapcTBeHHoi  (MyHununanbHo#)  ycimyrm  «[lepeBox  xwmitoro
IIOMEIEHUSI B HEXWIOE IOMEIICHUE U HEXKUIIOTO IMOMEIIEHHSI B JKUIIOE
MIOMEIIEHUE» HAa TEPPUTOPUHN ANTaiicKoro paiioHa AnTaiickoro Kpas

B cootBerctBum ¢ ®3 or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMNANbHBIX ycayr», @3 ot 06.10.2003 Ne 131-d3 «OO0 o0mux npuHIMIAX
OpraHu3alyi MeCTHOro caMoylpasieHus B Poccuiickoit @enepanun» u ¥Ycrasa MO Anraiickuil paiioH,

ITOCTAHOBIJAIO:

1.  VYrBepaurh  agMUHHCTPATUBHBIM  pPEIVIAMEHT  IPEJOCTaBIEHUS  TOCYAapCTBEHHOM
(MyHHIMTIANBHOW) ycnyru «[lepeBoj JKWIIOrO TOMEHICHUS B HEXWIOE MOMEIICHHE M HEXHUIOro
IIOMEILEHUS B JKUJIOE MOMEILEHUE» HAa TEPPUTOPUM ANTaiicKoro paiioHa ANTaiicCKOro Kpas, COIVIACHO
IIPUIIOKEHNUIO 1.

2. CuuTarh YyTPAaTUBIIMMHU CUITY [TOCTAHOBICHHUS AJIMUHHUCTpAaLUU AJTalCKOro paiioHa AnTaiicKoro
kpas: ot 19.06.2019 rona Ne 971 «O06 yTBep:KIeHUM aIMUHUCTPATUBHOTO PErJIaMEeHTa MPEeAOCTaBICHHS
MYHUIUNATIBHON ycinyTu «IIpuHsITHE TOKYMEHTOB, a TaK)Ke BblJaua PelICHUH O epeBoJie UK 00 OTKa3e
B TEPEeBOJIC JKUJIOrO IIOMEIICHUS B HEKWIOE IOMELICHUE WM HEKWUJIOro IMOMEIIEHUS B JKUJIOe
nomerienue», ot 22.06.2021 roga Ne 775 «O BHeceHMM U3MEHEHUH U JonoaHeHud B IlocTaHoBieHue
AnmuHucTpanuu Antaiickoro paiiona Asraiickoro kpas ot 19.06.2019 Ne 971 O6 ytBepkaeHuu
aJIMUHHCTPATUBHOTO PErJIaMeHTa MPEeOCTaBICHUs] MyHHLIUIIANBbHOW ycinyru  «IIpuHsSTHE TOKYMEHTOB,
a TaKKe BbIJaya PELICHUH O MepeBoJie WM 00 OTKa3e B MEPEeBOJEC YKWIOTO MOMELICHHS B HEXUIIOe
MOMEIIEHUE MM HEXXHUIJIOTO MOMEIICHUS B )KUJIOE MTOMEILICHUEY.

3. KoHTpOJIb 32 UCMIONIHEHUEM HACTOSIIEr0 IIOCTAHOBJICHHUS BO3JIOKUTh Ha IIpece1aTessi KOMUTETa
10 CTPOUTENBCTBY, TPAHCIIOPTY, SHEPIE€TUKE U CBSI3HU, KUIUIIHO-KOMMYHAJIBbHOMY U JOPOKHOMY
xo34icTBy Muponosy O.H.

[Tpunoxenue: 31 1. B 1 3K3.

I'maBa Aunralickoro paiioHa C.B.Yepenanos



IIpuniaoxenne Ne 1

K ITIOCTaHOBJIEHUIO AIMUHUCTPALIUN
Anraiickoro paiioHa AJTaiicKoro Kpas
or 03.02. 2022 Ne 154

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJEHUA MYHUIIUIIAJIBHOMN YCJIYTH «IIEPEBOJI ’KHJIOT'O
IHOMEIMEHUA B HEXKUJIOE IOMEHIEHUE U HEKWJIOI'O ITIOMEINEHU A
B ’KNJIOE IOMEIHIEHUE»

1. O01mue moJ1oKeHus

1. Ilpeamer perynnpoBaHus aMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AJIMUHUCTPAaTUBHBIM pErjlaMeHT MPEJOCTaBICHUs MyHULUINAIbHOW yciyru «llepeBoj
KIWJIOTO MOMEIIEHHS B HEXKHIOE TMOMEUICHUE M HEXHJIOrO IOMEHICHUS B XXHJIOE IoMelieHue» (nanee
COOTBETCTBCHHO - a[MHHUCTPATUBHBIN PETIIAMEHT, MyHHLUIIAJIbHAS YCIIyra) yCTaHABIMBACT MOPSIOK U
CTaHJApT NPEIOCTABICHHSI MyHULIMIIAJILHON YCIIYTH.

AJIMUHUCTPAaTUBHBIN pPErjaMeHT ONPEAEIAET MOPSAIOK, CPOKH U MOCIIEN0BATENIBHOCTD BBITIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEIYP MO IPEJOCTABICHHIO MYHUIIUIIAIBHON YCIyTH, TpeOOBAaHUS K MOPSAKY UX
BBITOJIHEHHSI, B TOM 4YHCJI€ OCOOCHHOCTH BBIIIOJHEHHS AIMHUHUCTPATUBHBIX MPOLEIYp B 3JICKTPOHHOM
¢dopme, a TakKe OCOOCHHOCTU BBIIIOJHEHUS aIMUHHCTPATUBHBIX NMPOLEAYP B MHOTO(QYHKIHOHAIBHBIX
[EHTpaxX MPEJOCTAaBICHUSI TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX yciayr (mamee — MOLI), dopmsr
KOHTPOJII 3a TPENOCTaBICHHEM MYHHUIMIAIBHOW YCIYrH, JI0CyIeOHBbIH (BHECYneOHBINH) MOPSIOK
o0’KaoBaHMsl pelleHud U jaeiicTBuil (Oe3eiicTBril) opraHa MECTHOTO CaMOYIPaBICHHUS, JTOKHOCTHBIX
JIMII OpraHa MECTHOT'O caMoyTipaBiieHus], paboTHukoB M®II.

IIpaBOBBIE OCHOBaHHS IPENOCTABIECHUS MYHMIMIAIBHOW YCIyrM 3akperieHsl B [lpunoxeHun
Ne 2 x HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3agBureneil.

MYHI/ILII/IHaJ'IBHaH yciayra npeaoCTaBIIACTCA CO6CTB€HHI/IKy NMOMCIICHNA B MHOT'OKBAPTHUPHOM OOMC
HJIM YIIOJTHOMOYCHHOMY UM JIMIY (L[anee - Ba}IBI/ITCHB).

1.3. TpeGoBanus K MOPSAAKY HHGOPMHUPOBAHUS O MPEIOCTABICHUN MyHULIUIIAIIHON YCIYTH.

1.3.1. Madopmarmss 0 mopsiaKe U yCIOBUAX MH(POPMHUPOBAHUS NMPEIOCTABICHUS MYHHUIMIIATbHON
YCIIyTU IPEJOCTaBISAETC:

CIICUAIIMCTOM YIIOJTHOMOYCHHOI'O OpraHa MpUu HEIMOCPCACTBCHHOM O6paIJ_ICHI/II/I 3asABUTCIIA UIH €TI0
MMpEACTAaBUTCIIA B yHOHHOMO‘-IGHHBIfI OpraH Wid MnocpcacrBsoM TGHG(I)OHHOﬁ CBs3U, B TOM YHUCJIC IIYTCM
pasMCIICHUS Ha O(I)I/II_II/IEU'IBHOM caiite YIOOJIHOMOYEHHOT'O opraHa B I/IH(bOpMaI_II/IOHHO-
TCHGKOMMYHHKaHHOHHOﬁ CCTH «I/IHTepHeT» (L[anee - O(bI/II_II/IaJILHHﬁ cauT YIIOJITHOMOYCHHOI'O opraHa);

nyTeM pa3MelleHus B ¢enepaqbHOW TroCyJapCTBEHHON WHGpOpMalMoHHOM cucteme «EauHbIM
NOPTaJ TOCYIaPCTBEHHBIX 1 MyHHIMIAIBHBIX yeuyT (GyHkumii)» (nanee - EINTY);

MyTEeM pasMCIICHUS HAa PETUOHAJIBHOM IMOPTAJIC I'OCYAAPCTBCHHBIX U MYHUIUIIAJIIBHBIX YCIIYT (L[anee



- PIIT'Y), B ciyyae ecnu TakoW MOPTaJl CO3[aH HMCIOJHUTEIBHBIM OPraHOM TOCYJapCTBEHHOH BIIACTH
cyonekToB Poccuiickoit denepanuu;

MyTeM pa3MelleHUs] Ha MH()OPMAIMOHHOM CTEHJAE B TOMEIIEHUH YIOJIHOMOYEHHOTO OpraHa, B
MH()OPMAIIMOHHBIX MaTepHanax (OpoIIopbl, OYKIEThI, TUCTOBKH, ITAMSTKH);

MyTeM MyOJUKaIuy HHPOPMAIIMOHHBIX MAaTepPHAaIOB B CPEJCTBAX MAaCCOBOM MH(OpMAIIHH;
MIOCPEJICTBOM OTBETOB HA MMCbMEHHBIE OOpaIleHus,

coTpyaHukoMm otnaena M®IL[ B cooTBETCTBUM C MYyHKTOM 6.3 HACTOSILEr0 agMHHHUCTPATUBHOIO
perjlaMeHTa.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH COAEpKaTh MH(OpManuio O HAUMEHOBAHWU OpraHa, B
KOTOPBIH OOpaTUIICS 3asBUTEIb, (PaMUIMIO, UMs, OTYECTBO (IOCIICAHEE - MPU HAIWYHMU) U JOJDKHOCTD
CHELMANNCTa, MPUHABLIETO Tele(OHHbI 3BOHOK. IIpM HEBO3ZMOXXHOCTH NPHUHSBILETO 3BOHOK
CHELMAINCTa CaMOCTOSATENIBHO OTBETUTh HAa IIOCTABJCHHBIE BOMPOCH  Tele(OHHBIH 3BOHOK
nepeapecoBbIBacTCs (MEPEBOAUTCS) HA APYroe JOHKHOCTHOE JIMIO WM OOpaTHBIIEMYCS TpaXKIaHUHY
cooOmraercst Homep TenaedoHa, o KOTOPOMY OH MOJKET MOJIyYUTh HEOOXOAUMYI0 HH(OPMAIIHIO.

B ciyyae nmocTyruieHust OT 3asiBUTEINsT OOpaIeHNs] B IUCbMEHHOM (2JIEKTPOHHOW) opMe OTBET Ha
oOpallileHre HamlpaBsIeTCS TakKe B MUCbMEHHOH (31eKTpoHHOI) Gopme He mo3anee 30 KaleHIapHBIX
IHEeH co AHA peructpauuu obOpamienus. [Ipu HampaBieHMM OTBeTa YKa3bIBAaeTCsS JOJDKHOCTH JIMIIA,
MOJIMMCABIIETO OTBET, a TAKkKe (PaMUIHs, UM, OTYECTBO (IIOCIIEAHEE - TP HAIMYMU) U HOMEp TeledoHa
UCIIOJTHUTEIIS.

1.3.2. CnpaBoyHas nHpopMalms 0 MECTOHAXOXAEHUH, rpaduke padoThl, KOHTAKTHBIX TenedoHax
YIIOJIHOMOYEHHOTO OpraHa, ajpece 3JEKTPOHHOW MOYTHI YHOJHOMOYEHHOTO OpraHa pa3MelleHa Ha
ounmansHOM caiite ynosHoMoueHHoro oprana, EINTY, PIITY.

CnpaBouHasi uH(MOpMaIHs 0 MECTOHAXOXIEHUH, Trpaduke paboThl, KOHTAaKTHBIX Tenedonax MOI],
anpece >1MeKkTpoHHOI moutel M®L] pa3meniena Ha opunraabHoM caiite ML,

2. CTaHaapT npeaocTaBieHUuss MYHHIMNAJIBHON YCIayru

2.1. HanmeHoBaHNE MYHUIMIIAJIBHON yCIyTH.

HanmenoBaHue MYHHHHHaHLHOﬁ YCIyTHu - NepeBO/ KHUJIOTO IMOMCHICHUA B HCXKUJIOC IMTOMCIIICHHUEC U
HCXKXHJIOTIO IMOMCEIICHUS B ) KUJIOC ITOMCIICHUC.

2.2. HauMeHoBaHue OpraHa, MpeJoCTaBIIsSIONIero MyHUIMIAIBHYIO YCIYTY.

AnMuHHCTpanus AJITaiiCKOro paiioHa

M®OI] ygacTByeT B IPeOCTABICHUN MYHULIUIIAIBHOW YCIIYyT'H B YaCTH!

- ”H(OPMHUPOBAHUS IO BONIPOCAM MPETOCTABICHHUS MyHUIIUIIAILHON YCIIyTH;

- IpreMa 3asBJICHUI U JJOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIIMITAIBHON YCIIyTH;
- BBIJJaUU Pe3yJIbTaTa MPEI0CTABICHNS MyHULIMIIAILHOW YCIIYTH.

B MMpeaAOCTaBJICHUN MYHHHHHaHLHOﬁ yYCIyru B paMKax MCEXKBCIOMCTBCHHOTO I/IH(I)OpMaI_II/IOHHOFO
B3aUMOOCHCTBUSA Y4acTBYCT (DellepaJ'IBHaﬂ CJ'IY)KGa T OcyﬂapCTBeHHOﬁ peructpanuu, KaJactpa H



kaprorpadpun, DenepanpHas HajoroBas Ciayx0a, CHENHMAIM3UPOBAHHbIE TOCYJApCTBEHHbIE U
MYHULUIIAJIbHBIE OPraHU3aLUHA TEXHUYECKON HHBEHTAPU3ALUH.

3asBUTENb BIpaBE MOAATH 3asBJIEHUE O mepeBoae nomeuieHus udepes M®PI[ B coorBeTcTBUM €
COrjamieHueM O B3aumoneucTsuun Mexay MOPI[ U ynoaHOMOYEHHBIM OpPraHoM, IIOYTOBBIM
ornpasienueM win ¢ nomoiubio EIIIY, PITY mo ¢opme B coorBercTBuuM ¢ Ilpunoxenuem Ne 2 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY.

3ampemnaercs TpeOOBaTh OT 3asgBUTENS OCYIIECTBICHHS JCHCTBUI, B TOM YHCIE COTJIACOBAHHIA,
HEOOXOMUMBIX Il TOJyYeHHs MYHUIMIIAJIbHON YCIYyrH UM CBSI3aHHBIX C OOpalieHHMEeM B HHbIC
rOCyJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHMS, OPraHU3alUH, 3a MCKIOYCHUEM
MOJyYeHUsI YCIYr, BKIIOYEHHBIX B IIepEUYeHb YCIYr, KOTOpbIE SBISIOTCA HEOOXOJUMBIMH U
00513aTeNIbHBIMU ISl IPEIOCTABICHUS MYHHUIIMIIATBHOMN YCITyTH.

2.3. Onucanue pe3ynabTaTa IpeA0CTaBICHUS] MyHUIIUIAIBHONW YCIYTH.

PesynbratoM npenocTaBieHUs MYHULMIIAIBHOW YCIYTH SIBISAETCS IPUHATOE YIOIHOMOYEHHBIM
OpraHOM pEILIEHHE O TepeBO/ie MM 00 OTKa3e B MEPEBO/IC JKUIIOTO NOMEIIEHHUS B HEXKUIIOE TIOMEIlEHUE U
HEXHWJIOrO IIOMELIEHUS B )KUAJIOE IIOMEIIEHUE.

dopma yBenomIieHus o iepeBojie (0TKa3e B MEPEBO/IE) JKUIOTO (HEKHIIOT0) MOMEIICHHS B HEKUIIOE
(Kuioe) TOMeEIIeHHe YTBepXKIeHa nocraHoBiueHueMm [IpaButenbctBa Poccuiickoit ®expeparuu
ot 10 aBrycra 2005 Ne 502 «OG6 yTBepkaeHuu (GopMbl YBEIOMIICHHS O MepeBoje (0TKaze B IEpPEeBOJIE)
JKUIIOTO (HEXHUIIOro) momerneHus: B Hexmnoe (kuiioe) momenienue» ([Ipunoxenne Ne 3 k HactosieMmy
aIMHHUCTPATUBHOMY PEIJIaMEHTY).

PesynLTaT mpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYTH MOXKCT OBITH IOJIYYCH:

- B YNOJIHOMOYEHHOM OpPraHe¢ MECTHOI'O CaMOYIpPaBJICHUS Ha OYyMaKHOM HOCHUTENIC TPU JINYHOM
oOpailieHuwy,

- B M®I] Ha OymakHOM HOCHTEJIE NP JIMYHOM OOpaIleHuH,
- [IOYTOBBIM OTIIPABIICHUEM;

- Ha EIIT'Y, PIIT'Y, B ToM uncie B ¢popMe 3JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO AJIEKTPOHHON
MOAIHUCBIO.

2.4. Cpok mpenocTaBieHHs MYHUIUNAIBLHOMH YCIYrd, B TOM 4YHCIE C Y4€TOM HEOOXOAUMOCTH
oOpalleHusi B OpraHu3alyi, y4acTBYIOIIUE B IPEIOCTABICHUN MyHHUIIMIIATBHON YCITyTH.

VY101HOMOYEHHBIM OopraH HNpUHUMACT PCHICHUC O NCPCBOAC WUIIU 00 oTKaze B MEpeBOAC KHUIIOTO
NOMCIICHUA B HCXKHJIOC IMOMCIICHUC W HCKHJIIOTO IIOMCHICHHSA B XKHMJIOC IOMCIICHHUEC HEC ITIO3JHCC YCM
qepe3 45 JHEH CO JHSI MNpEaACTaBJICHUA B yKa3aHHBIﬁ OpraH 10KyMCHTOB, 00s13aHHOCTb T10 MpEaACTaBJICHUIO
KOTOPBIX BO3JIOKCHA HA 3asIBUTCIIA.

B cayyae mnomauu goxkymeHTtoB B MO®I[ Ccpok IpenocTaBieHHs MYyHULUIAIBHOM YCIIyI'd
UCYMCIIIETCS CO IHS MOCTYIUICHHs B YIIOJTHOMOYEHHBIN Oprad 10KyMeHToB u3 M®II.

B cnydae momaun noxkymentos uepe3 EIIIY, PIII'Y cpok mpenocraBieHUs UCUUCIAETCS CO JIHSA
IIOCTYIICHUs B YIIOJIHOMOYEHHBIM OpraH AOKyMeHTOB. Hampasienue npunsareix Ha EIIIY, PIIIY
3asBJICHUN U JOKYMEHTOB OCYIIECTBIIIETCS C UCIOJIB30BAHUEM E€IUHOU CHUCTEMBI MEXKBEIOMCTBEHHOIO
JJIEKTPOHHOIO B3aUMOJEHUCTBHS U MOAKIIOYCHHOW K HEW PErHOHAJIBHOM CUCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOJACHCTBUS.



IIpuocTraHoBiIeHHE NPEIOCTABICHUS MYHULHMIIAIBHON YCIYIM 3aKOHOIATENbCTBOM Poccuiickoin
®enepanuu He IPEAYCMOTPEHO.

Cpoxk BbIIaYM JOKYMEHTOB, SIBIISIOLUIMXCS PE3yJIbTaTOM MPEAOCTABICHHUSI MyHUIIUTIAIILHOM yCIYTH, -
HE MO37HEe YeM uepe3 3 pabouux IHS CO THS MPHHATUS PEIICHUS B COOTBETCTBMU C MyHKTOM 3.1.3
HACTOSILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. HopmatuBHBIE IPAaBOBBIE aKThl, PETYIUPYIOIINE IPEAOCTABICHHE MYHUITUNIAIbHON YCIIyTH.

IlepeueHb HOPMAaTMBHBIX IIPABOBBIX AKTOB, PErYJIUPYIOLMIUX I[PEIOCTABICHUE MYHULUIAIBHOU
ycnyru (¢ yKa3aHHEeM MX PEKBU3UTOB U MCTOYHUKOB O(HIMAIBHOTO OIyOJMKOBAHHMS), pa3MeIlaeTcs Ha
oumansHOM caiite yrnosHoMoueHHoro oprana, Ha EIII'Y, PIIT'Y.

YHomTHOMOYEHHBIN OpraH o0OecredynBaeT pa3MElIeHHE W aKTyalu3allhi0 MepedHss HOPMATHUBHBIX
MPABOBBIX aKTOB, PETYIUPYIOUINX MPEIOCTaBICHNE MYHUIIUINAIBHONW YCIYTH, Ha CBOEM O(UIIMATHLHOM
caurTe.

2.6. VcuepmpIBaromuii TepedYeHb JIOKYMEHTOB, KOTOpBIC 3asBUTENb JOJDKEH MPEACTaBUTH
CaMOCTOSITENILHO, W JJOKYMEHTBI, KOTOPBIC 3asBUTENb BIIPABE MPEACTABUTH [0 COOCTBEHHOW MHUIIMATUBE,
TaKk KaK OHHU TMOJJIeKAT TMPEICTAaBICHHUI0O B paMKaX MEXBEJOMCTBEHHOTO HH()OPMAIIMOHHOTO
B3aNMMOJCHCTBHS.

2.6.1. HcuepnpiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJsl  IPEIOCTaBICHUS
MYHUIIUTNAIBHON YCIyTH.

HC‘ICpHBIBaIOH_[I/If/'I NEepCUCHb AOKYMCHTOB, HGO6XOI{I/IMLIX AJid IpeAO0CTaBJICHUA MYHHI_[I/IHaJILHOﬁ
YCIyru, KOTOPBIC 3adBUTECIIb IPCACTABISACT CAMOCTOATCIIbHO B yHOHHOMO‘-IeHHbH‘/Jl Oopras.

1) 3asBJICHUEC O IIEPCBOAC NOMCIICHMS,

2) mNpaBOYCTAHABIWBAIOIIME JIOKYMEHTBHI Ha MEPEBOAMMOE MoMelneHue (MOJTMHHUKHA I
3aCBUJICTEIbCTBOBAHHBIC B HOTAPUATBHOM IMOPSIKE KOIUH);

3) IJIaH IEPpECBOAUMOrO MOMEIICHUA C €0 TCXHUYCCKUM OIMMCAHUCM (B ClIydac, €CJI1 ICpeBOANMOC
IMOMEIICHHE SIBIISICTCS JKUJIBIM, TEXHUUECKUI macropT Takoro HOMeIJ_ICHI/ISI);

4) MMOATaKHEIN IIJ1aH JOMa, B KOTOPOM HAXOJMUTCS IIEPEBOAMMOEC ITOMEIIICHHUE,

5) MOArOTOBJICHHBIN U OOPMIICHHBIN B YCTAaHOBJICHHOM TOPSIJIKE TPOCKT MepeycTpoiicTBa u (i)
NEePEIUIaHUPOBKH TIEPEBOIMMOTO MTOMEIIeHHUs (B CiTydae, €Cli NepeyCcTpoicTBO U (MITH) MeperiaHupOBKa
TpeOyroTCs ISl 00eCIeueH sl UCIOIb30BAHUS TAKOTO TOMEIICHUS B KaueCTBE KHJIOTO WM HEXHUIIOTO
MTOMEIICHUS);

6) mpoTokos 00mEero coOpaHus COOCTBEHHHUKOB TIOMEIIEHUH B MHOTOKBAPTHPHOM JIOME,
COJIEp KaIIMid perieHrne 00 UX COTIaCUH Ha TIEPEBO/I KUIIOTO TOMEIIEHHUS B HEXKUIIOE TTIOMEIIEHHE,;

7) corjzacu€ Kaxaoro COOCTBEHHHKAa BCEX MOMEIIICHUH, MNPUMBIKAIOIIUX K MHCPEBOAUMOMY
MMOMCIICHUIO, HA MEPCBO/ KUJIOT'O ITOMEIICHUA B HEXKNUJIOC ITOMCIICHUC.

2.6.1.1 B cnyuyae HampaBneHus 3asBieHusi nocpeactsom EINY, PIII'Y, cBeneHus u3 NOKyMeEHTa,
YAOCTOBEPSIONIETO JTUYHOCTh 3asBUTEINS, MPEACTaBUTENs (GOPMUPYIOTCS TPU MOATBEPKIACHUHU yUETHOU
3anucu B EnuHON cuctemMe WACHTH(PUKAIMY U ayTeHTU(UKALMKA U3 COCTaBa COOTBETCTBYIONIUX TaHHBIX
YKa3aHHOHW Y4ETHOH 3amucH U MOTYT OBITh IPOBEPEHBI MTyTEM HaMpaBIeHHS 3ampoca ¢ UCIOIb30BaHUEM
CUCTEMBI MEKXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOICUCTBU.



B cimydae, eciu 3asBiaeHuE NOJACTCA 4Yepe3 IMPEACTABUTENS 3asBUTENs, TAKXKE IPEACTABIISCTCS
JOKYMEHT, IOATBEPKIAIOIIMM II0JJHOMOYMS Ha OCYLIECTBICHUE NIECHCTBUM OT UMEHU 3asBUTENd. B
KAaueCcTBE JOKYMEHTA, IOATBEP)KIAIOIIECr0 IIOJIHOMOYUS Ha OCYIIECTBICHHE MACUCTBUUM OT HUMEHU
3asiBUTEJIS, IPEACTAaBUTEIb 3asIBUTEIS BIIPABE MIPEACTABUTD!

- opopMIIEHHYIO B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoii denepanuu JOBEpEHHOCTH
(st GU3HYCSCKUX JINIL);

- 0)OpMIICHHYIO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu TOBEPEHHOCTS,
3aBEPECHHYIO I1€YaThI0 3asBUTENS U IMOAINUCAHHYK) PYKOBOAMTEIEM 3asABUTENSI WIM YIOJIHOMOYEHHBIM
3THUM PYKOBOJMTENIEM JTHLIOM (ISl FOPUAMIESCKUX JIHIY).

B ciyuae, ecnu 3asBieHUe IOAAETCs Yepes npeacTaBuTens 3assurens nocpeacrsoM EIIY, PIITY,
U JIOBEPEHHOCTh IMPEJCTABUTEINS 3asiBUTEIII M3TOTOBJICHA B 3JIEKTPOHHOM (hopme, Takas TOBEpECHHOCTb
JO0JDKHA OBITh TOANMCAaHA DSJEKTPOHHOM NOANMCHIO, TpeOOBaHMS K KOTOPOH YCTaHABIMBAIOTCS
3aKoHOJaTeabcTBOM Poccuiickoil denepanunu, peryJupyromM OTHOLICHUS B OOJACTH UCIOJIb30BAaHUS
3JIEKTPOHHBIX NOAUCEH.

YnocroBepeHHas, COBEpIIECHHAs WIA BbIJAHHAS HOTapUyCOM JOBEPEHHOCTb IIPEACTABUTEINS
3asBUTENI B OJIEKTPOHHOW (opMe JODKHA COOTBETCTBOBaTh TpeOoBaHMsAM cTatbu 44.2 OcHOB
3akoHOarenbcTBa Poccuiickoit @eneparun o Hotapuare ot 11 gespans 1993 rona Ne 4462-1.

2.6.2. 3asBUTENb BIpaBE HE MPEJCTABIATH JOKYMEHTHI, IPEAyCMOTPEHHbIE B MOJIMYHKTax 3, 4
nyHKTa 2.6.1, a Takke B ciaydae, €Clid IPaBo Ha MEPEBOIMMOE MMOMEIICHUE 3aperucTpupoBaHo B ErHom
rOCYJJapCTBEHHOM peecTpe HEeIBUKHUMOCTH, JOKYMEHTBI, IPEelyCMOTPEHHbIE MOAIMTYHKTOM 2 MyHKTa 2.6.1
HACTOSILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokyMeHTHI (MX KOTIMU WJIN CBEJICHHUSI, COJIEPKAIUECS B HUX), YKa3aHHBIC B TIOJIYHKTaX 2, 3,
4 mynkta 2.6.1 HacTosllero aJMHUHUCTPATUBHOTO pErJIaMEHTa 3alpalluBalOTCS YIOJIHOMOYEHHBIM
OpraHoM B TOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPAaBIEHUS U I0JIBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJICHHUS OpPraHMU3alUsiX, B PACHOPSKEHUU
KOTOPBIX HAXOAATCS YKa3aHHbIE TOKYMEHTBI, €CIIM 3asBUTENIb HE MPEJICTABWIN yKa3aHHbIE JOKYMEHTbI
CaMOCTOSITEILHO.

B cootrBerctBum ¢ myHkToM 3 crathu 36 JKunmumnoro koaekca Poccuiickoit ®Denepanuu
yYMEHbIIIEHUE pa3Mepa OOIIero MMYIIecTBa B MHOTOKBAPTUPHOM JOME BO3MOXKHO TOJBKO C COTJIACHs
BCEX COOCTBEHHHMKOB IMOMEIICHUH B JAHHOM JOME IYyTEM €Tr0 PeKOHCTPYKIIUH.

B coorBerctBun ¢ mynkrom 2 crateu 40 XKwimmmnoro xonxexca Poccuiickoit denepaunu, ecnu
PEKOHCTPYKIHS, MEepeyCcTpOWCTBO W (MM) TeperlaHupoBKa IOMENICHHH HEBO3MOXHBI  0e3
MPUCOEIUHEHUS K HUM YacTH OOILIETro UMYILECTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKHE PEKOHCTPYKIIHIO,
NepeycTpoiCcTBO M (WJIM) TEperuIaHupPOBKY IIOMEIICHHH JOJDKHO OBITh IOMYYEHO COrjlacue BCeX
COOCTBEHHHMKOB ITOMELICHUH B MHOTOKBAPTUPHOM JIOME.

Y101HOMOYEHHBIN OopraH, OcyIJ_IeCTBJIHIOH_II/Iﬁ NepeBoOJq MOMEIICHUH, He BIIpaBC Tpe60BaTL oT
3asABUTCIIA MTPEACTABIICHUEC APYTUX JOKYMCHTOB KPOME NOKYMCHTOB, I/ICTpe6OBaHI/Ie KOTOPBIX Y 3adBUTCIIA
JAOITYCKACTCA B COOTBCTCTBHUHU C ITYHKTOM 2.6.1 HACTOAIICTO aIMUHUCTPATHUBHOI'O PETJIAMCHTA.

IIo MexBeOOMCTBEHHBIM 3arnpocaM YIOJIHOMOYCHHOI'O OpraHa, YKa3aHHbIX B 3.633.1_[6 IEpBOM
HACTOAIICTO IMYHKTA, NOKYMCHTLI (I/IX KOIIMKU UJIK CBCIACHUSA, COACPIKAIIHUCCA B HI/IX) MpEaAOCTaABIAKOTCA
rocyaapCTBCHHbIMU OpraHaMH, OpraHaMu MCECTHOIO CaMOYIIPaBJICHUA W NOABCIOMCTBCHHBIMU
roCyJapCTBCHHBIM OpraHaM HJIKM OpraHaM MCECTHOI'0 CaMOYIIPABJICHUS OPraHU3alUAMU, B PACHIOPSAIKCHUN
KOTOPBIX HAXOHATCA YKA3aHHBIC NOKYMCHTBI, B CPOK HEC HpeBBII_HaIOIJ_IHﬁ IIATH pa60q1/1x JHEH co IHSA
MOCTYIUICHUA MCKBCAOMCTBCHHOI'O 3alIpOCa B OpraH WK OpraHU3aluio, MPEAOCTABIIAOINNEC JOKYMCHT U
I/IH(I)OpMaI_[I/IIO, €CJIM UHBIC CPOKU MMOATOTOBKH U HAITPABJICHUS OTBCTA HA MEKBEIOMCTBEHHBIN 3aIpocC HE
YCTAHOBJICHBI (I)e,[[epaJIBHBIMI/I 3daKOHaMU, IMPAaBOBBIMH dKTaMU HpaBI/ITCJ'IBCTBa Poccutickoit q)eﬂepaulm n



MPUHATHIMU B COOTBETCTBHH C (peiepaIbHBIMU 3aKOHAMU HOPMAaTUBHBIMU NPABOBBIMHU aKTaMU CYOBEKTOB
Poccuiickon @enepanuu.

2.7. VicuepnbIBaoMii IepeueHb OCHOBAHUH IS OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJIst
MPEAOCTABJICHUS MYHULIMIIATBHON YCIYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX MJIsl MPENOCTABICHUS MYHULUNAIbHON YCIyTH,
3aKOHO1aTenbCTBOM Poccuiickon denepanuy He peyCMOTPEH.

2.8. McuepnbIBarouii nepeyeHb OCHOBAHUH Uil IPHOCTAHOBIICHUS WM OTKa3a B MPEOCTaBICHUU
MYHULUIIATBHON YCIYTH.

IIpuocTaHoBiIeHHE NPEIOCTABICHUS MYHULHMIIAIBHON YCIYIM 3aKOHOIATEIbCTBOM Poccuiickoin
denepanuu He IPELYCMOTPEHO.

Orka3 B MEpCBOJAC KHUJIOTO IMOMCHICHHUSA B HCKWJIIOC IMOMCHICHHUC HWJIM HCXKWJIIOIO IOMCHICHUS B
JKHIJIOC TIOMECIICHUE JOITYCKACTCs B Clly4dae, €CJIn.

1) 3asBUTENIEM HE TMPEICTaBICHBI JIOKYMEHTHI, ONpe/eNeHHble MyHKToM 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO pEriaMeHTa, O05S3aHHOCTh IO IMPEICTABICHHIO KOTOPHIX C y4eToM IMyHKTa 2.6.3
HACTOSILET0 aIMUHUCTPATUBHOI'O PETJIAMEHTA BO3JIOXKEHA HA 3asBUTEIIS;

2) TOCTYIUICHUS B YNOJHOMOYCHHBIH OpraH OTBETa OpraHa TrOCYJIapCTBEHHOH BIIACTH, OpraHa
MECTHOTO CaMOYIpaBJCHUs JIMOO MOJBEJIOMCTBEHHOW OpraHy TrOCYJapCTBEHHON BIIACTH WM OpraHy
MECTHOTO CaMOYIPAaBJICHHUS OpPraHU3alMU Ha MEXBEJIOMCTBEHHBIH 3arpoc, CBUAETEILCTBYIOLIETO 00
OTCYTCTBUM JIOKyMeHTa W (wim) mH(OpManuu, HEOOXOJUMBIX IS MEPeBOAA JKHIJIOTO MOMEIICHUS B
HEXUJI0€ TIOMEIIEHUE WU HEKUIIOTO TIOMEIEHHS! B J)KUJI0€ TIOMEIIEHHE B COOTBETCTBUH C MMyHKTOM 2.6.1
HACTOSILET0 aJMUHUCTPATUBHOTO PETJIaMEHTa, €CJIM COOTBETCTBYIOIINN TOKYMEHT He ObLI MPEACTaBIICH
3asBUTENIEM TO COOCTBeHHOW wuHUIMaTHBe. OTKa3 B MEPEeBOJAE JKUJIOTO TOMEIIEHUS B HEXUIIOE
MIOMEIICHUE WIA HEKUJIOTO IIOMEILEHHU B )KUJIOE TIOMEILEHUE 110 YKa3aHHOMY OCHOBAHMIO JOITYyCKAaceTCs B
Clly4yae, €CIM YIOJHOMOYEHHBIH OpraH IIOC€ IIOJY4YEHUs OTBETa Ha MEKBEIOMCTBEHHBIM 3aIpoc
YBEAOMMII 3asBUTEIS O IOJYYEHUU TAKOI'O OTBETA, MPEVIOKHUI 3asiBUTENIO MPEACTABUTH JOKYMEHT U
(vm) mHOpManKIo, HEOOXOAUMBIE AJIS TMEePEBOJAA KHUJIOTO IMOMEUICHUS B HEKWIIOE MOMEIICHHE WU
HEKWIOTO TOMELICHUsT B JKMJIO€ TIOMEIeHHe, MpeayCMOTpeHHble MyHKToM 2.6.1 Hacrosmero
aIMHHUCTPATUBHOTO pErjaMeHTa, W He TOJYYWJI Takhe JOKYMEHT W (Wiu) MH(OpPMAIMIO B TEUCHHE
NATHAIIATH PabOYMX JTHEH cO THS HAIllpaBICHUS yBEIOMIICHHUS;

3) MNpEACTaBJICHUA NOKYMCHTOB, ONPCACIICHHBIX IMYHKTOM 2.6.1 HACTOAIICTO aAMHUHUCTPATUBHOTO
periiamMeHTa B HEHaIJIeKaITUH Opras,

4) HecoOmOEHHE TPEIYyCMOTPEHHBIX craThed 22 JKwiMIHOro Koaekca YCIOBUH IepeBoja
IIOMEILEHUS, a UMEHHO!

a). eClii JOCTYNl K TEPEBOJAUMOMY TOMEIICHUIO HEBO3MOXEH 0O€3 HCIOJIb30BaHHsS MOMEIICHHIH,
00€CICYNBAONINX JOCTYI K JKHJIBIM IMOMEIICHHSIM, WM OTCYTCTBYET TEXHHUYECKas BO3MOYKHOCTDH
000py10BaTh TAKOW JOCTYI K JaHHOMY MOMeIeHH0 (P MEePEBOE JKUIOTO TMOMEIICHUS B HEKHUIIOE
[TOMEIILICHHUE);

6) €CJIn IEpCBOAMMOC NOMCHICHUC ABJISICTCA YaCTbIO JKMJIOTO IMOMCHICHUS 100 HCIIOJIB3YCTCHA
COOCTBEHHHKOM JaHHOro IIOMCIICHHUA WM HWHBIM TI'pa)KIaHUHOM B KauC€CTBC MCCTA IIOCTOSHHOI'O
MMPOXUBAHUA (HpI/I IEepeBOJAC KUJIOI0 MOMCIICHHUA B HECKHUIIOC HOMCH_[CHI/IC);

B). €CJin 1IpaBoO COOCTBEHHOCTH Ha MNepeBOANMOC TMOMCIICHUC O6peMCHCHO IpaBaMu KaKHUX-I100



JIvL,

F). C€CJIK MOCJIC ICPCBOAA U3 KUJIOI0 NOMCHICHUA B HECKHUJIOC IMTOMCIICHUC NCKIIIOYCHA BO3MOKHOCTD
AOCTYyIIa C UCIIOJIb30BAHUCM HOMGH.IGHPIﬁ, OGCCHG‘-II/IBaIOH_[I/IX JOCTYII K XKHUJIBIM IIOMCIICHUSM,

I). eCli TpH TepeBoJie KBAPTUPHI B MHOTOKBAPTUPHOM JIOM€ B HEXHJIOE IOMEIICHHE He
COOJIIO/ICHBI cleyomue TpeOoBaHuU:

- KBapTHpa pacioJio’KE€Ha Ha MIEPBOM 3TaXKe YKa3aHHOIO JOMa,;

- KBapTUpa pacClOJIOKEHA BBIIIE I[IEPBOrO HATaXa YKA3aHHOTO J0Ma, HO HOMEUIEHHS,
PacIONI0KEHHBIE HEMOCPEACTBEHHO MOJI KBAPTUPOU, MEPEBOAUMON B HEKUIIOE ITIOMEILCHUE, HE SBIIIOTCA
SKUJIBIMY,

€) TaKKe He JIOMyCKaeTCs:

- TEpeBOJ| KUJIOr0 IOMEIICHUS B HAEMHOM JIOME COLMAIBHOTO HCIOJIB30BaHUS B HEKUIIOE
IIOMCIICHHUC,

- MepeBOJ KUJIOTO MOMEUICHUS B HEKWJIOE MOMEIIEHHE B LENAX OCYIIECTBICHHS PETUTHO3HOM
NeaTeIbHOCTH,;

- MEPEeBOJI HEXUJIOrO TOMEIICHUS B JKWJIOE IMOMEILICHHE €CIU TAaKoe MOMEIIEHHE HE OTBEYaeT
TpeboBanusaM, yctaHoBieHHbIM [loctanoBienuem llpaButensctBa PD or 28 smBaps 2006 r. Ne 47
«O6 yrBepxxkaeHun IlonokeHust 0 MPU3HAHUM MOMELICHUS KWIBIM MOMEIIEHUEM, JKUJIOTO MOMEICHUS
HEMPUTOJHBIM JUIS MPOXXHMBAHUS, MHOTOKBAPTHPHOIO JOMa aBApUHHBIM M IOAJCKAIIUM CHOCY WIIH
PEKOHCTPYKIMH, CAaJ0BOr0 JOMa XKWJIBIM JOMOM WU JKWJIOTO JIOMa CaJ0BBIM JOMOM» WM OTCYTCTBYET
BO3MOXKHOCTh 00€CIIEUYNUTh COOTBETCTBHE TAKOTO MOMEIICHHUS YCTAaHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUs TMPOCKTa MepeycTpoiicTBa W (WiIM) TEPEIUIAHUPOBKH IOMCIICHUS B
MHOT'OKBapTHPHOM JIOME TPEOOBAHHUSAM 3aKOHO/IaTEIILCTRA.

Henonydyenue wiM HECBOEBPEMEHHOE TOJNy4YE€HHE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOTO pErjiaMeHTa M 3allpOIICHHBIX B TOCYAAapPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIpaBJIEHUsI M MOJBEAOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHHUsI OpPTraHU3alMsIX, B PACHOPSDKECHUM KOTOPBIX HAXOMAATCS YyKa3aHHBbIE JOKYMEHTHI, HE
MOXKET SIBJISITbCS OCHOBAHMEM JIJIsl OTKa3a B MEPEBOAE KUIIOTO TOMEIEHUS B HEXXHUIIOE MOMEIEHHE WIH
HEKUIJIOTO TIOMENIEHHS B )KUJIOE€ TOMEIICHHE.

2.9. HepequL YCIyr, KOTOPBIC ABJIAKOTCA HeO6XOIII/IMBIMI/I 1 00s13aTeIbHBIMU JI IpEeIO0CTAaBJICHUA
MyHHHHHaHBHOﬁ yCiiyrd, B TOM YHCJIC CBCACHUA O JOKYMCHTC (,Z[OKyMCHTaX), BbIJaBaCMOM
(BBI,Z[aBaCMBIX) OpraHu3zaluiaMu, Y4aCTBYIHOIIUMHU B IIPECAOCTAaBJICHUN MYHHHHHaHLHOﬁ YCIyTH.

VYcnyru, KOTOpble  SBIAIOTCS HEOOXOAMMBIMH M O0SI3aTEIbHBIMH  JUISL  MPEJOCTaBJICHUS
MYHUIUIAIBHON YCIIyTH!

1) yciyra 1o IMOAr0TOBKE MPOEKTa MepeyCcTpoiicTBa U (MIIN) MeperiaHuPOBKH TIEPEBOAMMOTO
noMmenieHus (B ciaydae, eciid MepeyCTpOrCTBO M (WiM) MeperuiaHupoBKa TPeOYIOTCs s oOecrieueHHUs
UCITOJIb30BAHUS TAKOT'O TIOMEIICHUS B KAYECTBE KHUJIOTO WIM HEXKHIIIOTO IIOMELICHUS);

2) oopMiIeHHE JTOKYMEHTa, YIOCTOBEPSIONICr0 IpaBa (MOJTHOMOYHSI) MPEICTABUTENS, B
cllydae, eclid 3a IPeJ0CTaBIeHUEM YCIYTH o0paliaeTcs npecTaBUTEb 3asIBUTEIS;

2.10. Ilopsimok, pa3Mep M OCHOBAaHHUS B3MMaHHs TOCYJApPCTBEHHOW IMOLUIMHBI MM MHOM IUIATHI,
B3MMAacMOH 3a IPEJOCTaBICHNE MYHULUIIAIBHOMN YCIIyTH.



[IpenocraBieHne MYHUIMNAIBHOW YCIYTM OCYIIECTBISieTCs OECIUIaTHO, ToOCyIapCTBEHHAs
MOIUIMHA HE yIUIAYUBACTCS.

2.11. Tlopsanok, pa3Mep M OCHOBAaHHUS B3WMAaHMs IUIATHl 332 MPEIOCTABICHHE YCIYT, KOTOpBIE
ABJISIIOTCSL HEOOXOIUMBIMU U O0SI3aTETIbHBIMH ISl IIPEIOCTABJICHUSI MYHHIMIIAIIBHOW YCIyTH, BKIIOYast
MH(POPMALIMIO O METOAMKE pacueTa pa3Mepa TaKoH IJIaThl.

ITopsnok, pasMep U OCHOBaHUs B3UMaHUs ILIATHI 3a IIPEIOCTABICHUE YCIIYT, YKa3aHHBIX B ITyHKTE
2.9 HaCTOsILEro aIMUHUCTPATUBHOTO PErJIAMEHTA, ONPEEseTCS OpraHu3alusIMH, MTPEJOCTABIISIOIIMH
JAHHBIE YCIIYTH.

2.12. MakcuManbHBIi CPOK OXHJAHUS B OuYepel INpH MoJauye 3ampoca O MPelOCTaBICHUU
rOCyJApCTBEHHOM WM MYHHULMIIAJIBHOW YCIYTM U IPU IOJYYEHUH pe3yibTara IIpelOoCTaBICHUS
roCcyZapCTBEHHOM WJIM MyHULIMIIAJIBbHON YCIIyTH.

MakcuManbHBI CPOK OXKHIAHUS B OYepend MpHU I[oJave 3asBICHUS O MPEeIOCTaBICHUU
MYHUIUNAIBHONW YCIYTH M MPH HOJIYYCHUH pPe3yibTaTa JaHHOW MYHMIMNAIBHOW YCIYTH HE JIOJDKEH
NpeBbIIATh 15 MUHYT.

2.13. Cpok U MOpAIOK PETUCTpAIMU 3aIpoca 3asBUTENS O MPEIOCTABICHUN TOCYAapCTBEHHON MU
MYHUIIUTAIBHON YCIyTH.

3asBieHue 0 MpeaoCTaBJICHUN MyHPIIlHHaJILHOﬁ yCiyry, npeacTaBJI€CHHOC 3aABUTCIICM JIMYHO 100
Cro npcACTaBUTCIICM, PCTUCTPUPYCTCA YIIOJIHOMOYCHHBIM OPraHOM B TCUCHHUC 1 pa60qer O IHA C OaThbl
MOCTYIUICHHUA TAKOI'O 3asABJICHUA.

3asiBieHHE O MPEJOCTABICHUM MYHUIIMIIAJIbHON YCIyTH, MpeICTaBICHHOE 3asBUTENIEM JHOO ero
npeacrasurenem uyepes MOILI, perucrpupyercss ynoJHOMOYEHHBIM OPraHOM B JE€Hb IOCTYIUIEHUS OT
MOLI.

3agBneHue, MoOcTynuBilee B dnekTpoHHo ¢opme Ha EIIY, PIIY perucrpupyercs
YIIOJHOMOYEHHBIM OPraHOM B JIEHb €ro IOCTYIUIEHHS B ClIydae OTCYTCTBUS aBTOMAaTHYECKOMU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

BaHBJICHI/IC, MNOCTYIIMBIICC B Hepa60qee BpEMs, PCrucTpupyercda yHnoJIHOMOYCHHBIM OPraHOM B
HCpBLIﬁ paGquﬁ JCHD, CJ'IC,[[y}OH_[I/Iﬁ 3a JHEM €ro IOJYUYCHUS.

2.14. Tpe60BaHI/I$I K TIOMCHICHHAM, B KOTOPbLIX TMPCAOCTABIAKOTCA TOCYHAPCTBCHHBLIC U
MYHUIUIIAJIIBHBIC YCJIYTH, K 3aJ1y OXHWIAaHUA, MCCTaM JJIA 3aIllOJIHCHUSA 3alpOCOB O NPCA0CTABJICHUU
FOCYI[&pCTBCHHOfI N MYHHHHHaHBHOﬁ yCIyru, I/IH(I)OpMaI_II/IOHHBIM CTCHIaM C 06pa3uaMH ux
3allOJIHCHUSA U TIEPEHYHEM HNOKYMCHTOB, HCO6XO,Z[I/IMLIX AJI1 IpEeAOCTAaBJICHUA KaXXJa0u FOCYI[E[pCTBCHHOfI
nim MYHHHHHaHBHOﬁ ycCiyru, B TOM YHCJIC K 00eCIIeYCHUIO AOCTYITHOCTU I MHBAJIMAOB YKa3aHHBIX
O00OBEKTOB B COOTBETCTBUHM C 3aKOHOJATENILCTBOM Poccuiickoi d)eﬂepaum/l O COLMAaJbHOM 3alllUTe
HWHBAJIMA0B.

2.14.1. TlomeueHuss yHNOJHOMOUYEHHOTO OpraHa Jjsl HPEeOCTaBJICHUS MYHUIUNAIBHOW YCIIyTH
pasMelaloTcss Ha TEepBOM 3TaXe 37aHus, OOOpYIOBAHHOTO OTIEIBHBIM BXOJOM, JHOO B OTHAEIHHO
CTOSIIIEM 3JaHUM Ui CBOOOAHOTO JocTyna 3asButeneil. IlepeaBmwkeHne 1O MOMEIEHHUIM
YIIOJITHOMOYEHHOI0 OpraHa, B KOTOpBIX INPOBOJUTCS IPUEM 3asBICHUS U JOKYMEHTOB, HE JOJDKHO
CO3/1aBaTh 3aTPyIHEHUH JUIs JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBSI.

HpI/I PacCmoJIOKCHUN NOMCHICHUS YIOJIHOMOYCHHOI'O OpraHa Ha BCPXHEM ITAXKE CICHHAINCTBI
YIIOJIHOMOYCHHOI'O OpraHa 00s13aHbBI OCYHICCTBJIATL NPUCM 3asBUTEIICHl Ha NEpBOM 3JTAXKE, CCIIU II0
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COCTOSIHHIO 3I0POBbA 3a4BHUTCIIb HC MOKCT MMOAHATHLCA 110 JICCTHULIC.

Ha rteppuropun, npuireraromeid K 34aHUI0 YIIOJHOMOYEHHOIO OpPraHa, OpPraHU3yIOTCS MecTa Ul
MIapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM 4YMCJIE MECTa JJI MAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB
uHBaaua0B (He MeHee 10 mMpOLIEHTOB MeCT, HO HE MEHEEe OJHOTO MeECTa), JOCTYI 3asBHTENEH K
MapKOBOYHBIM MECTaM SIBJISICTCS OECTIIIATHBIM.

[TomernieHne yrnosiHOMOYEHHOT'O OpraHa Juis IpreMa 3asBuTesieil 000pyayercst HHPOPMaluOHHBIMU
CTeHJaMM, Ha KOTOpPBIX pa3mMemiaercs (opma 3asBieHus ¢ 0o0Opa3loM €€ 3amoJHEeHUS M MepeyeHb
JOKyMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTABICHUS MYHHIIUIIATBHOMN YCITyTH.

[Tomenienusi, B KOTOPBIX OCYIIECTBISIOTCSA JEHCTBUS MO MPEAOCTABICHUIO MyHUIIUNIAIBHON YCIIYTH,
00ecreunBaOTCS  KOMIBIOTEpAMU, CPEICTBAMU CBSI3M, BKIOYas JOCTYyNm K HWHGOPMAIMOHHO -
TEJICKOMMYHUKAIMOHHONH ceTH «VHTepHeT», OprTeXHUKOW, KaHUEISIPCKUMU MPUHAJICKHOCTIMH,
MH(OPMAIIMOHHBIMU M CIIPABOYHBIMH MaTepHallaMH, HarJISIIHOW WH(GOpMAalUel, CTYIbsIMU U CTOJAMH,
CpelICTBAMH MOXKAPOTYILIEHUSI M OMOBEIIEHUS] O BO3HUKHOBEHUU YPE3BBIYANHON CUTyallMH, TOCTYIIOM K
PETHOHAILHON CHCTEME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHS, a TaKke oOecreunBaeTcst
JOCTYITHOCTh ISl MHBAJIMJAOB K YKa3aHHbIM IOMEIICHUSIM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccniickoit denepanyiu 0 COLMANbHOM 3aIIUTE UHBAIMIOB.

3ai OKUIaHus, MECTa JJIs 3aII0JIHEHHSI 3aIIPOCOB U MTPUEMa 3asBUTEIICH 000PYIYIOTCS CTYJIbSIMH, H
(M) KpecebHBIMH CEKIUAMHU, U (MITH) CKaMbSIMH.

WudopmaninoHHble MaTepuaibl, MpeaIHasHaueHHbIE Ui UH()OPMUPOBAHMS 3asBUTENECH O MOpsIKe
NPEAOCTABICHUS!  MYHUUIMNAIBHOW  YCIyTH, pa3MemaloTcss Ha  HMH(QOPMAIMOHHBIX  CTEHIAX,
PAacIoNIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIINX JJOCTYI K HUM 3asBUTENCH.

I/IH(I)OpMaI_II/IOHHBIe MaTcepHraibl, IPCAHA3HAUCHHBIC IJIA I/IH(bOpMI/IpOBaHI/IH 3asiBUTEIICH O opAaKe
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTH, pasMCIIarOTCA Ha I/IH(I)OpMaLII/IOHHBIX créHgax,
PacCIoJIOKECHHBIX B MECTAX, 06CCHCHI/IBaIOH_[I/IX A0CTYyIl K HUM 3asBUTEICH, U OOHOBJISIOTCS npu
HU3MCHCHHUU 3aKOHOHATCIILCTBA, PEryJIMPYOMCro MpeaAOCTaBJICHUC MYHHHHHaHBHOﬁ yciayru, H
CIIPABOYHBIX CBEJICHUI.

I/IH(I)OpMaI_II/IOHHLIC CTCHAbI NOJDKHBI pacrojiaratbCa B MECTC, JOCTYIIHOM JIsI IIPOCMOTpa (B TOM
quCJIC Ipu OOJIBIIIOM KOJIMYECTBE HOCCTHTCHCﬁ).

2.14.2. Jlna obecrieueHHss AOCTYIMHOCTH MOJTYYEHUS MYHMLMNAIBHOM YCIYTH MaJTOMOOMIBHBIMU
rpyNIamMHu HaceJIeHUs 3[JaHUs U COOPY>KEHUsI, B KOTOPBIX OKa3bIBAETCs yClyra, 00OpyAyIOTCsl COrJIacCHO
HopMmaTuBHBIM TpeboBanusaM «CII 59.13330.2016. Crox mpaBui. JIoCTYyIHOCTb 34aHUN U COOPYKEHUI
JUTS MaJIOMOOMIIBHBIX IpYIIIT HaceneHus. AkTyanusuposanHas pepakuus CHull 35-01-2001».

B kaOunere mno npuemy MaJIOMOOMIbHBIX TpyIIl HACCJICHUA HUMCCTCA MCIHULWHCKAasA alTcyKa,
INUTBECBas BOJA. HpI/I H€O6XOI[I/IMOCTI/I COTPYAHHUK YIIOJJHOMOYCHHOTO OpraHa, OcyIJ_IeCTBJIHIOIJ_II/Iﬁ IIpUCM,
MOZKET BbI3BATbh KAPCTYy HEOTJIOKHOM CKOpOﬁ IIOMOIIH.

IIpu oOpamieHnH TrpakAaHWHA C HApYLMIEHUAMU (YHKIMA OMOPHO-IBUTATENIBHOTO armapara
pabOTHUKHU YTIOJIHOMOYEHHOI'O OpraHa MpeJIIpuHUMAIOT CIeIyIOoNue IeHCTBUS:

- OTKPBIBAOT BXOJHYIO ABCPb U IMOMOTIarOT TIpakAaHUHY 6CCHpeHHTCTBeHHO IIOCCTUTH 3JaHUC
YIOOJHOMOUYCHHOT'O OpraHa, a TakKiKe 3apaHeC MPCAYIPCIKAAOT O CYHICCTBYIOIIUX 6apbepax B 3J1aHUH,

- BBUACHAIOT LCJIb BU3WUTA I'paXKJaHWHA U COIMPOBOXIAIOT €TI0 B KaOUHET II0 IpUEMY 3asBJICHUSI,
MMOMOTrar0T TIpaXJaHUHY CCCTb Ha CTYJl HIHW pacnojaratloT KpeCIo-KOJKICKY Yy CTOJIa HAllpOTUB
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CeUaiMcra, OCYILICCTBIISIOMICTO IIPUEM,

- COTPYJIHHUK YIIOJHOMOYEHHOI'O0 OpraHa, OCYLICCTBIIAIOLUIUN MpPUEM, IPUHUMAET IPakJIaHVHA BHE
oyepenn, KOHCYJIbTHPYET, OCYIIECTBISET IPUEM 3asBICHUS ¢ HEOOXOAMMBIMU JTOKYMEHTaMHU, OKa3bIBAeT
MIOMOIIb B 3aIIOJTHEHUH OJIAaHKOB, KOITUPYET JOKYMEHTHI;

- 110 OKOHYaHUU MPEIOCTABICHUS MyHULUIIAJILHON YCIYTH COTPYIHUK YIIOJIHOMOYEHHOI'O OpraHa,
OCYIIECTBISIONINNA TPHEM, TOMOTaeT IT'PaXJaHUHY ITOKUHYTh KaOWHET, OTKPHIBAET JBEPH, COMPOBOXKIACT
rpaXJaHWHA N0 BBIXOJA M3 3JaHUSA M IIOMOraeT IIOKMHYTh 3J1aHu€; IMepefacT TIpaKJaHUHA
COIPOBOXKAAIOIIEMY JIMLY UIIU 10 €0 JKEJIAHUIO BBI3BIBACT aBTOTPAHCIIOPT U OKA3bIBAET COACUCTBUE IIPU
€ro IOCaJKe.

[Ipu oOpameHuu TpakJaH C HEIOCTaTKaMH 3peHHs PAOOTHUKHM YIOJTHOMOYEHHOIO OpraHa
IIPEIPUHUMAIOT CIEAYIOIINE AEHCTBUS!

- COTPYAHHUK YIIOJJHOMOYEHHOI'O OpPraHa, OCYUIECTBISIOIIMK MPUEM, NIPUHUMAET IPaKJaHHHA BHE
ouepelin, IOMOraeT COpPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX IIPOYUTHIBAET JOKYMEHTHI
U Jajiee 1Mo HeoOXOAMMOCTH MPOM3BOAMT MX BblAady. [Ipu oOIIeHUH ¢ TpaXJIaHUHOM C HEJOCTaTKaMU
3peHUs He0OXO0AUMO OOIIATHCS HETIOCPEACTBEHHO ¢ HUM CaAMUM, a HE C CONPOBOXKIAIOIINM €TI0 JIMILIOM, B
Oeceie OIB30BATHCS OOBIYHOM PAa3rOBOPHOM JICKCUKOW, B IOMEIIEHUH HE CIIEAYeT OTXOAUTH OT Hero 0e3
NPEAYIPEKICHUSA;

- COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3alOJIHEHUH OJaHKOB, KOIMUPYET
HE0O0XOUMBbIe JAOKYMEHTHL sl MOAMMCaHUs 3asABJICHUS MOABOJUT JHCT K aBTOPYYKE IpakKIaHMHA,
IIOMOTAeT COPUEHTHPOBATHCA M moanucaTh OnaHk. [Ipy HEOOXOAMMOCTH BBIAAIOTCS NAMATKH IS
CIIAa00BUAAILINX C KPYHBIM HIPUPTOM;

- 10 OKOHYaHUU MPEIOCTABICHUS MYHULUIIAJIBHON YCIYTU COTPYIHUK YIIOJIJHOMOYEHHOI'O OpraHa,
OCYILIECTBISIOIIMNA TPHEM, MMOMOTaeT I'PakJaHUHY BCTaTh CO CTYyJa, BBHIUTH M3 KaOMHETa, OTKPHIBAET
JIBEpH, COIIPOBOXKIAET I'PAKIAHUHA K BBIXOAY M3 3/1aHUs, U IIPOBOKACT HA YJIMILY, 3apaHee IIPEeaypeauB
MOCETUTENSI O CYIIECTBYIOINX Oaphepax B 3/1aHUHM, MEpeacT IpakJaHUHA COMTPOBOKAAIONIEMY JIMILY UIIH
I10 JKEJIaHUIO IPaXkJIaHUHA BBI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxaaHuHa ¢ jAedexkTaMu ciayxa paOOTHUKM YHOJHOMOYEHHOIO OpraHa
IIPEIIPUHUMAIOT CIIENYIOIMINE NEHCTBUS!

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI MPUEM TPaXIaH ¢ HapyIICHUEM CIyXa,
oOpamaercsi HEMOCPEACTBEHHO K HEMy, CIpaliuBaeT O IelId BH3MTAa M JAeT KOHCYJBTAIUIO
pa3MepeHHbBIM, CIIOKOWHBIM TEMIIOM PEYH, TPH 3TOM CMOTPHT B JIUIIO IMOCETHTENS, TOBOPUT SICHO, CJIOBa
JIOTIOJTHSICT OHSTHBIMU JKECTaMH, BO3MOYKHO OOILIIEHHE B MUCHMEHHON (opMe b0 yepe3 mepeBo unKka
JKECTOBOTO sI3bIKa (CypAOIepeBOIYHKA);

- COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa, ocymeCTannonmﬁ MpueM, OKa3bIBACT IIOMOIIbL U
COJICIICTBHE B 3aII0JIHECHUU OJIaHKOB 3asBIICHUIA, KOIMUPYECT HCO6XO,[[I/IMBIC JAOKYMCHTHEI.

2.14.3. TpeboBanus K KOM(MOPTHOCTH U TOCTYITHOCTHU MPETOCTABICHUS FOCYIapCTBEHHON YCIYTH B
M®I] ycranaBnuBaroTcsi mocraHoBieHueM I[IpaBurensctBa Poccuiickoit ®enepamum ot 22.12.2012
Ne 1376 «O6 yrtBepxkaenun IIpaBmil opraHu3anuu JesTEIBHOCTH MHOTO(QYHKIMOHAJIBHBIX ILIEHTPOB
NPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIMITAJIBHBIX yCIYT».

2.15. Tloka3aTenu HOCTYMHOCTH M KaueCTBa MyHULIUIIAIBHON YCIYTH.

KonuuectBo B3aUMOACHUCTBUM 3asgBUTEIII C COTPYAHUKOM YIOJHOMOYCHHOTO OpraHa IIpHu
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MPEAOCTaBICHUH MyHULIMTIAIILHON YCIYTH - 2.

IIponOIKUTENBHOCTE  B3aUMOACUCTBUN 3asBUTENSA C COTPYJHUKOM YIIOJTHOMOYEHHOIO IIPU
MPEIOCTABICHUH MyHULIUTIIAILHON yCIyTH - He 6osee 15 MuHyT.

Bo3MoxHOCTh TONTy4YeHHs MH(GOPMAIMK O XOJE MPEeIOCTaBICHNs MyHULIUNAILHONW YCIIyTH, B TOM
YU CIe € UCTIOJIb30BaHNEM HH(POPMALIMOHHO - TEJICKOMMYHHUKAIIMOHHBIX TE€XHOJIOTHH.

2.15.1. VlHpiMH TOKa3aTeNIIMUA Ka4yecTBa U JIOCTYIHOCTU MPEAOCTABICHHUS MYHUIIUIAIBLHON YCIIyTH
SBJIAFOTCSL

pacnoIOKEHHOCTh OMEIeHUN YIIOJTHOMOYEHHOTO oprasa, MpeIHa3HAaYEHHbIX s
MPENOCTABICHUS MYHULUIIAJIBHOW YCIYTd, B 30HE JOCTYINHOCTH K OCHOBHBIM TPaHCHOPTHBIM
MAarucTpajisim,

cTeneHb MH(OOPMHPOBAHHOCTU 3asBUTEIISI O TMOPSAKE NPEIOCTaBICHUS MYHHIMIAIbHON yCIyru
(ToCTYNMHOCT MH(pOpPMAIMKM O MYHHLUIAIBHOH YCIyre, BO3MOXHOCTh BbIOOpa croco0a IMOJTydeHHUs
uHpopmanum);

BO3MO>KHOCTh BBIOOpA 3asiBUTENIEM (OpM oOpalieHHs 3a MOJyYeHHEM MYHUIMIIAIBHOMN yCIyTH,

AOCTYIIHOCTb 06paH_[€HI/I$I 3a NpCAOCTABJICHUCM MYHHHHHaHLHOﬁ yCiyru, B TOM 4YHUCJIC IJUIA JIKIL C
OIrpaHUYCHHBIMHU BO3MOXKHOCTSIMMU 310POBbSI,

CBOEBPEMEHHOCTh MPEAOCTABICHHUS] MYHULUIAIBLHON YCIyrd B COOTBETCTBHM CO CTaHIapTOM €€
MPEeI0CTaBIICHHUS;

COONIIOJICHHE CPOKOB IMPEIOCTABICHUS MYHUIUIAIBHOW YCIYTM M CPOKOB  BBIIIOJHEHUS
aIMUHUCTPATUBHBIX IIPOLIEAYD IPU IIPEAOCTABICHUA MYHULIUIIAIBHON YCIIyTH;

BO3MO>KHOCTb IOJIy4€HHs UH(OpMAIMK O X0JIe MPEeIOCTaBICHUS MyHUIIMIIAIbHOMN YCIIyTH,;

OTCYTCTBHE OOOCHOBAaHHBIX >Kajl00 CO CTOPOHBI 3asBUTENA IO pe3yJbTaTaM IPeJOCTaBICHUS
MYHULUIIAIBHON YCIIYTH;

OTKPBITBIA JOCTYN MJig 3asBUTENEH K HHPOPMAIMM O TOPSAKE M CPOKaX MpeJoCTaBICHUS
MYHHUIUTIAIBHON YCIYTH, TIOPSIKEe 00XalloBaHUs JCHCTBHE (Oe31eHCTBHsI) YIIOJIHOMOYEHHOIO OpraHa,
PYKOBOJUTES YIIOJTHOMOUEHHOTO OpraHa JIM0O CIeIUaINCTa YIIOJIHOMOUEHHOTO OpraHa,

HaJIM4uc HGO6XO,Z[I/IMOI‘O U JOCTATOYHOT'O KOJMUYCCTBA CHICHHUAJIMCTOB YIIOJIHOMOYCHHOI'O OpraHa, a
TaKXkKe MOMEICHUN YHOOJIHOMOYCHHOTO OpraHa, B KOTOPBIX OCYHICCTBIIACTCA IIPUCM 3asdBIICHUN U
AOKYMCHTOB OT 3asiBUTEICH.

2.15.2. VYOOTHOMOYEHHBIM OpraHoM oOecre4ynBaeTcsi CO3/JaHWe WHBaIWJAaM ©  HHBIM
MaJIOMOOUTIFHBIM TPYIIIaM HaceNleHUsl CIEAYIOMIMX YCIOBUH JOCTYMHOCTH MYHUIIMIAIBHON YCIYTH B
COOTBETCTBHUM C TpPEOOBAaHUSAMH, YCTAHOBICHHBIMU 3aKOHOJATEIHbHBIMA W WHBIMH HOPMATHBHBIMU
MIPaBOBBIMHU aKTaMHU:

OKa3aHWE WHBAIMJIAM IOMOIIM, HEOOXOIUMOM Ui TOJy4YEeHUS B JIOCTYNHOM ans HUX Qopme
MHGOPMALIMK O TpaBWJIAX MPEJOCTaBICHUS MYHHUIMIAIBHOM yCIyrd, B TOM uucie o0 ohopmieHuu
HEOOXOIUMBIX Ul TOJIYYEHHUS MYHHIMIAIBHON YCIYrd IOKyMEHTOB, O COBEpIICHHH HMH JPYTrux
HEOOXOIUMBIX [T OJYyUYSHHs: MyHUIIUIIATBHON YCIIyTH JeHCTBHIH;

MpeaOCTaBJICHUC MYHI/II_II/IHaJIBHOﬁ yCiyru HWHBaJIWJaM 10 ClIyXy, IIpU HCO6XOI[I/IMOCTI/I, C
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UCIOJB30BAHUEM PYCCKOTO >KECTOBOTO s3bIKA, BKJIIOYAash OOECIeueHUe JIOMycka B IOMEIICHUE
CypAONEPEeBOIUNKA, TUDIOCYPIOTIEPEBOTUNKA,;

OKa3aHME TOMOIIM HWHBAIWAAM B MPEOAOJICHUH OapbepoB, MEUIAIONMX  MOIYYECHHIO
MYHULUIIAJIBHON YCIyTH HAPABHE C APYTUMU JIMLAMU.

2.15.3. Ilpu mnpenocTaBlIeHUH MYHUIUNAIBHOW YCIyTH B3aUMOJACHCTBHE 3asBUTENS  CO
CIELMAIMCTOM YIOJTHOMOUYEHHOTO OpraHa OCYIIECTBIISIETCS IPU JIMYHOM OOpaIlieHUH 3asBUTEIIS:

JUISL IOTYYeHUs1 MHPOPMAIUH 110 BOIIPOCAM MPEIOCTABICHUS MyHHIIUIIATBHON yCIYTH;
JUISL IOJJa4M 3asIBJICHUS U IOKYMEHTOB;

U1 TIOJTYYEeHUs! HTHPOPMALIMK O XOJI€ MPEIOCTABICHUS MyHUITUIAIbHON YCIIyTH;

JUISL TIOJIy4EHHUsI pe3yJIbTaTa IIPeI0CTaBICHNUs MyHULIUIIAIIBHON YCIIyTH.

IIpoa0mKUTENBHOCT B3aUMOECHCTBUSL 3asIBUTENIS CO CIEUAINCTOM YIOJIHOMOYEHHOTO OpraHa He
MOJKET IIPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBienue MyHUIMNAIbHOK ycayrn B M®I] BO3MOXXHO Npy HAIWYMU 3aKITFOUEHHOTO
COIJIAIICHMS O B3aUMOJCHCTBUU MEXKIY YIIOJIHOMOYEHHBIM Opranom u MO®LI.

YTO0IHOMOYEHHBIH opran o0ecneunBaeT MHOOPMUPOBAHHE 3asIBUTENEH O BOSMOKHOCTU TOJTYUYCHHUS
MyHHIMIATBHOW ycayrd Ha Oaze MODIL[. B cmywae mnomaum 3asBIEHUS O MPEIOCTABICHUU
MyHULUIAnbHON yciuyru B MODI[ HenocpeacTBEHHOE MNPENOCTABICHUE MYHULMIIAIBHON YCIyTU
OCYLIECTBJISAETCS YIIOJHOMOUYEHHBIM OPraHOM.

2.16. Wupie TpeOoBaHUS, B TOM YHCIE YYHUTHIBAIONINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIMIIATBHOW YCIYTH MO 3KCTEPPUTOPUATBLHOMY TMPHUHIUIY H OCOOEHHOCTH TMPEIOCTABICHUS
MYHHIIUIIATILHOM YCITyTH B DJIGKTPOHHOU (opMe.

2.16.1. 3asBuTENb MPENOCTABISAET JOKYMEHTHI B OpraH, OCYLIECTBISIONIMNA MEpPEeBOJ] MOMELICHNU,
M0 MECTY HaXO0>KJICHHsI IIEPEeBOJMMOro MOMEIIEHUSI HEMOCPeACTBEHHO b0 yepe3 M®DL] B cooTBeTCTBUM
C 3aKJIIOYEHHBIM MMM B YycTaHOBIeHHOM [IpaButensctBoM Poccuiickoit @Denepauuu mopsake
COIVIALLIEHUEM O B3aUMOJCHCTBHUH.

2.16.2. 3asBuTenb BIOpaBe OOpaTUTHCS 3a NMPEAOCTABICHUEM MYHMIMMAIBHOW YCIyIW M MOAATh
JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.6.1 HacTosAIIero aIMHUHUCTPATUBHOTO PErjlaMeHTa B AJIEKTPOHHON
¢dopme uepes EIITY, PIII'Y ¢ ucnonb30BaHUEM HJIEKTPOHHBIX JTOKYMEHTOB, IMOANUCAHHBIX 3JIEKTPOHHOM
MOJNMCBI0O B COOTBETCTBMM ¢ TpeOoBaHusiMu dDenepanbHoro 3akoHa or 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOU IMOIITUCH.

VYT0IHOMOYEHHBIH opraH o0ecneuynBaeT MHOOPMUPOBAHHE 3asiBUTENEH O BOSMOKHOCTU TOJTYUYESHHUS
MyHULUInanbHou ycnyru yepes EITY, PIITY.

Obpamenue 3a ycayroi uepe3 EINI'Y, PIII'Y ocymecTBhsieTcs: myTeM 3aroHEHUS UHTEPAKTUBHOMN
dopmebl 3asBrieHus (POpMHPOBaHUS 3ampoca O MPEAOCTABICHHH MYHHIIMIIATBHON YCIYTH, COJACPIKaHHE
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHMsIM  (OpPMBI  3asBICHHS, YCTAHOBIEHHOW  HACTOSIIUM
aJIMUHHCTPATUBHBIM periiaMeHTOM) (1asee - 3ampoc).

O6pameHHe 3aj4BUTCIIA B YHOHHOMO‘-ICHHLII\/'I OopraH yKa3aHHbIM crmocoboM  oOecreunBaeT
BO3MOXHOCTb HAITpaBJICHHUA U IMOJYYCHUA OJIHO3HAYHOM U KOH(I)HI[CHL[H&J’ILHOIZ HH(bOpMaHHH, a TaKXcC
MMPOMEKYTOYHBIX COO6IJ.I€HI/II71 U OTBETHOH I/IH(I)OpMaI_II/II/I B J3JICKTPOHHOM BHUAC C HUCIIOJIB30BAHUCM
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3JIEKTPOHHOM IIOANKCH B MOPSJKE, IPELYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

2.16.3. Ilpu npegocTaBneHNH MyHULIUTIIATBHON YCIYTH B 3JIEKTpOHHOHN (opme nocpeactsom EINTY,
PIII'Y 3asBuTenio obecrieunBaeTcs:

- oJTy4eHre uH(OpMaIUU O MOPSIKE U CPOKAX MPEAOCTABICHIS MYHHUIIUIIAIBHON YCIYTH,
- 3aIMCh HA MIPUEM B YIIOJTHOMOYCHHBIN OpPraH JJis [0Ia4u 3asBJICHHS U JJOKYMEHTOB,

- opmupoBanue 3ampoca,

- IPUEM ¥ PETUCTPALIHS] YIIOTHOMOYECHHBIM OPTaHOM 3ampoca U IOKyMEHTOB,;

- MOJIy4C€HHE pPe3yIbTaTa MPEAOCTABICHUS MYHUITUITAILHON YCIIYyTH;

- IOJIYYCHHE CBEJICHUI O X0 BBITIOJHEHHS 3ampoca.

IIpyn HampaBieHUH 3ampoca HUCIHOJIB3YETCS IPOCTas JIEKTPOHHAs IOANHUCH, IIPU YCIIOBUM, 4YTO
JIMYHOCTD 3asIBUTEIIS YCTAHOBJICHA IIPU aKTUBALUU YUYETHOM 3aIIUCH.

3. CocTas, MocJjie10BaTeJIbHOCTh U CPOKH BbINOJTHEHUSA
aIMHHHCTPATHBHBIX Npoueayp (meiicTBmii), TpeGOBaAHUS K MOPAIKY
UX BBINOJHEHUS, B TOM 4YHCJIe 0COOEHHOCTH BbITIOJIHEHHSA
aIMHHUCTPATHBHBIX Mpoleayp (meiicTBHIi) B 3JIeKTPOHHOU (opme

3.1. McueprnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MTPOLIELYP
1) npuem u peructpanus 3asiBICHUS U JOKYMEHTOB Ha IPEI0CTaBICHIE MyHHLIIUTIAILHOW yCIyTH,

2) ¢opMupOBaHME ¥ HalpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aiuu),
Y4YaCTBYIOIIHE B MPEIOCTABICHUN MyHUIUIIATBHON YCIyry (P HEOOXOIUMOCTH);

3) yBeIOMJICHUE 3asBHUTENS O MPEICTABICHUHM JAOKYMEHTOB W (win) MH(pOpMAaImMy, HEOOXOAUMOU
IS IPOBEJICHHs TIepeyCTPOiicTBa | (MJIH) TePEIUIaHMPOBKH OMEIICHUS! B MHOTOKBAPTUPHOM JIOME;

4) npuHSATHE PELICHHs O IEPEBOC WIK 00 0TKa3e B MEPEBOJIE )KWIOTO MIOMEUICHUS B HEXKHIIOE WIIN
HEXHWJIOrO IIOMELIEHUS B JKUJIOE IIOMEILECHUE;

5) BbIava (HampaBlieHHE) JOKYMEHTOB TI0 pe3yJIbTaTaM MPEeIOCTaBICHHS MyHHIIUIIATBHON yCIyTH.

bnok-cxema mpenocTaBieHHs MYHUIMNAIBHON yciayru mnpenactasieHa B I[lpumoxkennn Ne 1 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. Ilpuem u peructpauusi 3asBICHHUS U JOKYMEHTOB Ha IPEIOCTaBICHUE MYHUIUMAIbLHON
YCIYTH.

3.1.1.1. OcHoBaHMeM HayaJla BHIMOJIHEHUS aIMUHUCTPATHUBHON MPOLETypHI SBISETCS NOCTYIUICHNE
OT 3as1BUTENIS 3asBJICHUS U JJOKYMEHTOB, HEOOXOAMMBIX JIJIs PEIOCTABICHUS TOCYJApCTBEHHOM YCIIyTH, B
ynonHomoueHnHnslid oprad, EINI, PITTY nu6o uepe3 MOLI.

3.1.1.2. Ilpu nuyHOM oOOpalleHHH 3asBUTENS B YHNOJIHOMOYEHHBIM OpraH CHELHaIHCT
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IPHEM U BbIJJaYy JJOKYMEHTOB!
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YCTaHABIIMBACT JIMYHOCTD 3asBUTEJI HA OCHOBAHUU JOKYMEHTA, YIOCTOBEPAIOLIETO €ro JUYHOCTS,
MIPEACTABUTEIS 3aIBUTENS - HA OCHOBAaHUU JOKYMEHTOB, YAOCTOBEPSIOIIUX €r0 JIMYHOCTD U MTOJIHOMOYUS
(B cityyae oOpalieHus IpeJICTaBUTEIIs);

IIPOBEPSIET CPOK AECUCTBUSA JOKYMEHTA, YAOCTOBEPSIOLIEIO €r0 JUYHOCTh U COOTBETCTBHUE JTAHHBIX
JNOKYMEHTA, YAOCTOBEPSAIOLIErO0 JMYHOCTb, JAHHBIM, YKa3aHHBIM B 3asBJIICHHMH O COINIACOBAaHHUU
nepeycTpoiicTBa U (WJIM) MEepEeIUIaHUPOBKY MOMEIICHUsST B MHOTOKBapTHPHOM JIOME M TPHIIOKCHHBIX K
HEMY JOKYMEHTaXx.

B xome mnpuema [IOKyMEHTOB OT 3asfBUTENII WM YIOJHOMOYEHHOIO MM JIMI@A CIELHAJIUCT,
OTBETCTBEHHBIN 3a IIPUEM U BbIIa4y JOKYMEHTOB, yIOCTOBEPSIETCS, YTO:

1) TEKCT B 3asBJICHUU O IIEPEBOJC IMOMECIICHUSA NOANACTCA IIPOYTCHUIO,

2) B 3asBJICHUM O IMEPEBOJC MOMEINCHHUS yKa3aHbl (aMuiius, uMs, oT4ecTBO (MOCienHee - mpu
HaJIM4KK) PU3UUECKOTO JIHIA JTHO0 HAMMEHOBAHUE IOPUIUUECKOTO JIHIIA;

3) 3a4BJICHUC O MNEpCBOAC TMOMCHICHUA TIOAINMMCAHO 3asABUTCIIEM UJIU ynOHHOMO‘-IGHHBIfI
IIPEACTAaBUTEIIb,

4) npunararoTcs JOKYMEHTBI, HEOOXO0AUMbIE JIJIS IPEIOCTABICHUS MYHHUIUITAIBbHON YCIIyTH.

IIpu ycraHoBneHMHM (HaKTOB OTCYTCTBHS HEOOXOAMMBIX JIOKYMEHTOB, OOS3aHHOCTH IO
IIPENOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTENA, IIPU HECOOTBETCTBUU IIPEACTABJIICHHBIX
JOKYMEHTOB TpeOOBaHHUSAM HACTOSIIEr0 aIMHUHHUCTPATUBHOI'O PErjaMeHTa - YBEAOMIIIET 3asBUTEIS O
BBISBIICHHBIX HEJNOCTAaTKaxX B IIPEACTABICHHBIX JOKyYMEHTaXx M IIpeaaracT IPUHATH MeEpbl II0 HX
YCTPAHECHHUIO.

B ClIydac CCJIM 3adBUTCJIb HACTAUBACT HA NMPUHATUH JOKYMCHTOB - NMPUHHUMACT NPCACTABJIICHHBIC
3asABUTCIICM JOKYMCHTHI.

B ClIydac €CJIn 3adBUTCIIb CaAMOCTOATCIIBHO PCIIWII IMPUHATHL MCPBI IO YCTPAHCHUIO HCAOCTATKOB,
MOCJIC UX YCTPAHCHUA TTOBTOPHO 06pa1uaeTc;1 3a MMPCAOCTABJIICHUEM MyHHHHHaHBHOﬁ YCIyru B NOPAAKE,
npeaAyCMOTPCHHOM HACTOAIIHUM aIMHUHUCTPATUBHBIM PCTIIAMCHTOM.

Ilo oxoHYaHuU npueMa 3adBJICHHUA W HpHJIaraCMblX K HEMY HOOKYMCHTOB, CICHHUAINCT,
OTBETCTBEHHBIN 3a pUeM JOKYMCHTOB, BbIAACT 3asIBUTCIIIO PACIIUCKY B IMOJIYUCHHU OT HCTO JOKYMCHTOB,
C YKa3aHUCM HX HNCPCUYHA U OAaTbl UX HNOJYYCHUA YIOJHOMOUYCHHBIM OPraHOM, a TAKXKC C YyKa3aHHCM
NnNepeUHA JOKYMCHTOB, KOTOPBIC 6y,E[YT MOJIYYCHBI 1O MCXKBCAOMCTBCHHBIM 3aIIpOCaM.

MakcuManbHBIN CPOK BBIIIOJIHCHUA aﬂMHHHCTpaTHBHOﬁ nmpoucaypsl 1o npueMy M perucTpanniun
3asBJICHUA O IEPCBOJAC MOMCIICHUS U TPHUIIOKCHHBIX K HCMY JOKYMCHTOB COCTABJISACT 1 pa6oq1/11”4 JCHDb C
MOMCHTA NMOCTYIUICHUA 3asABJICHUS.

KpI/ITepI/Iﬁ NPUHATUSA PCIICHUA. IMOCTYIUICHUE 3asBJICHUSA O IIEPEBOJC IOMEIICHUA U IIPUJIOKCHHBIX
K HCMY JOKYMCHTOB.

Pe3yJ’ILTaTOM a,Z[MI/IHI/ICTpaTHBHOﬁ npoucaypsl SABJIACTCA IPUCM W PETUCTpAlUA 3asBJICHUSA O
MEepeBOAC MOMCHICHUA U NPUIIOKCHHBIX K HCMY JOKYMCHTOB.

WNudopmanus o npueme 3asBICHHUS O NEPEBOIE MOMEIIEHHS U MPHIOKEHHBIX K HEMY TOKYMEHTOB
¢uKcupyercss B CHCTEME JJIEKTPOHHOIO JOKYMEHTOOOOopoTra W (WiM) JKypHalle pPErHCTpaIiu
YIIOJITHOMOUYEHHOI'0 OPraHa, Mocie Yero NOoCTyNUBIINE JOKYMEHTBI IEPEAAIOTCS JOKHOCTHOMY JIMLLY JJIS
paccMOTPEHMS U HA3HAYEHMSI OTBETCTBEHHOI'O UCIIOJIHUTEIIS.
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3.1.1.3. Tlpuem u peructpaiusi 3asBICHUS U JOKYMEHTOB Ha MPEAOCTaBICHHE MYHHIIUINATHHON
yciyru B (hopMe AIIeKTPOHHBIX ToKyMeHTOB uepe3 EINTY, PIITY.

[lpu HampaBiIeHUUW 3asBICHUS O TEPEBOJE MOMEIICHHS B AICKTPOHHON (opme (Mpu HaIM4UU
TEXHHYECKOH BO3ZMOXXHOCTH) 3asiBUTEII0 HeoOxoaumo 3anonauTh Ha EIITY, PIIT'Y snekrpoHHyto dpopmy
3arpoca Ha MPEeJOCTABICHUE MYHUIUIIAIBHON YCIIyTH, IPUKPENUTh K 3asBJICHUIO B 3JIEKTPOHHOM BHJIE
JTOKYMEHTBI, HEOOXOIUMBIE JIJIsl IPEIOCTABICHNUS MYHUIIUIIAIBHON YCIIyTH.

Ha EIIT'Y, PIIT'Y pa3smemnaercst oOpaser 3amoHeHHsI 3JIeKTPOHHOM (opMbl 3asiBiieHus (3arpoca).

dopmarHo-orMYecKasi TpPOBEpPKa CHOPMUPOBAHHOTO 3asBICHUS (3ampoca) OCYIIECTBIISETCS
aBTOMAaTHYECKH I1OCJIE 3allOJHEHUS 3asBUTENIEM KaKJOro U3 MOJel 3IeKTpoHHOH (opmbl 3ampoca. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aMIOJIHEHHOTO MOJISl 3JIEKTPOHHON (hOPMBI 3ampoca 3agBUTENb YBEAOMIISAETCS O
XapakTepe BbIABICHHONW OIIMOKKM W TOpPSAJKE €€ YCTPaHEHUs IOCPEACTBOM HH(POPMALMOHHOTO
cOOOIIEHNUsI HETIOCPEICTBEHHO B 3JICKTPOHHOH (hopme 3ampoca.

CHGLII/IaJII/ICT, OTBETCTBEHHBIN 3a INpueM M BbIAA4Yy OOKYMCHTOB, IIPpU NOCTYIUICHUH 3asBJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUJEC:

MPOBEPSICT DIJIEKTPOHHBIE O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB H
UCKa)XEHHOU WH(pOpMAIINH;

PETUCTPUPYET JOKYMEHTHl B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YHOJIHOMOYEHHOTO
opraHa, B )KypHaJjie perUCTpaluu, B ciiydae OTCYTCTBUSI CHCTEMBI 3JICKTPOHHOTO JOKYMEHTOO00POTa,

dbopMHUpyeT M HampaBisSeT 3asABUTENIO 3JEKTpoHHOe yBemomusienue uepe3 EIIY, PIITY o
NOJTYYCHHH W PETUCTPAllMM OT 3asBHTENs 3asBieHHs (3ampoca) W KOMUH JOKYMEHTOB, B cClly4ae
OTCYTCTBHSI TEXHMUYECKOM BO3MOXHOCTH aBTOMAaTHMYECKOTO yBEIOMIIEHMs 3asBuTens uepe3 EIIY,
PIIT'Y;

HaIpaBJIACT HOCTYHI/IBI_HI/Iﬁ MMaKeT JOKYMCHTOB JOJDKHOCTHOMY JIMIY YIIOJJHOMOYCHHOI'O OpraHa JJIsd
paccMOTPCHUA U HA3HAYCHUA OTBETCTBCHHOT'O UCITOJTHUTCIIA.

MakcuManbHbI CPOK BBIMOJIHEHHS aJMUHUCTPATUBHOM MpoLENyphl MO NMPUEMY U PETUCTpaIUu
3asBJICHUS O MEPEBOJIC MOMEUICHUs W MPHUIOKEHHBIX K HEMy JIOKyMEHTOB B (hopMe 3IIEKTPOHHBIX
JOKYMEHTOB cOocTaBisieT 1 pabouuii 1eHb ¢ MOMEHTA MOJTyYeHHs JOKYMEHTOB.

KpI/ITepI/Iﬁ NPUHATUS PCIICHUA. IMOCTYIUICHUE 3asBJICHUA O IIEPEBOJC IOMEIICHUA U IIPUIIOKCHHBIX
K HCMY JOKYMCHTOB.

Pe3y.1'ILTaTOM a,[[MHHI/ICTpaTHBHOﬁ npoucaypbl ABJIICTCA MPUEM, PETHUCTpalUA 3asaABJIICHUSA O
MEepeBOAC MOMCHICHUA U NPUIIOKCHHBIX K HCMY JOKYMCHTOB.

3.1.1.4. Tlpu HampaBieHUU 3asBUTEIEM 3asBICHUS U JOKYMEHTOB B YIOJIHOMOYEHHBIH OpraH
MIOCPEACTBOM ITOYTOBOM CBSI3M CHELMAIUCT YIOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IpUEM U
BbIJIa4y JIOKYMEHTOB:

MMPOBEPACT NPABUJIIBHOCTb aAPCCHOCTHU KOPPCCIIOHACHIINU. Omnb6o4HO (HC 10 a,upecy) MMPUCITAHHBIC
MMUCbMa BO3BPAIIAIOTCS B OpraHU3aluio IIOYTOBOM CBS3U HEBCKPBITBIMH,

BCKPBIBACT KOHBEPTHI, MNPOBCPACT HAJIMYUC B HUX 3aABJICHUA U HNOKYMCHTOB, 00SI3aHHOCTh 10
IPEAO0CTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3asIBUTCIIS,

MMPpOBEPACT, YTO 3aABJICHUC HAIIMCAHO p8.360p‘lI/IBO, (baMI/I.III/II/I, HMCHA, OTYCCTBA (HpI/I HaJ'II/ILII/II/I),
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HAaMMCHOBAHUE, aApEC MECTA XKUTCIbCTBA, AAPEC MECTOHAXO0XKIACHWS, HAITUCAHBI IIOJTHOCTHIO,

IIPOBOAUT MEPBUYHYIO NPOBEPKY IPEACTABICHHBIX KOMUN JOKYMEHTOB, HX COOTBETCTBHE
NEMCTBYIOIIEMY 3aKOHOAATENbCTBY, a TakKXKe IpPOBEPAET, 4YTO YKa3aHHbIE KONUM 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIKE;

MMpOBEPACT, YTO KOIIMHU AOKYMCHTOB HC HMCIOT HOBpG)KI[GHHﬁ, HaJIMYUC KOTOPBIX HC IMO3BOJISACT
OAHO3HAYHO HMCTOJIKOBATH UX COACPIKAHUC, OTCYTCTBYIOT MOAYHUCTKH, MPUIHNCKHU, 3aUYCPKHYTHIC CJIOBAQ,
HCIIPABJICHHA.

MakcumanbHblii CPOK BBIIIOJIHEHHUS aJIMUHUCTPATUBHOM IMPOLEAYpHI IO MPUEMY U PETUCTpPALUU
3asBJICHUS O IEPEBOJIC TOMELICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, IOCTYIUBIIUX IIOCPEICTBOM
MIOYTOBOM CBsI3H, cocTaBiisieT 1 pabounii 1eHb C MOMEHTA MOJIy4EHUs TOKYMEHTOB.

Kputepuii npuHATUS peLIeHUs: TOCTYIUIEHUE 3asBIEHUS O NEPEBOJIE TOMELIEHNUS U NPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

PesynbraroM agMUHUCTPATUBHOM MPOLEAYPHI SABJISICTCS IIPUEM U PETUCTpALUs 3asBICHUS O
[IEPEBOJIC IIOMELIEHUS U IIPUWIOKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmanus o npueme 3asBICHHUS O NEPEBOE MOMEIIECHHS U MPHIOKEHHBIX K HEMY JIOKYMEHTOB
¢buKkcupyercss B CHCTEME 3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa YHNOJHOMOYEHHOTO OpraHa, B KypHaje
perucTpanuy, B ciiyyae OTCyTCTBUS CHCTEMbI JIEKTPOHHOT'O IOKYMEHTO000poTa.

B JACHBb pCrucrpanuvu 3ad4BJICHUA O NCPCBOAC NMOMCHICHUA U IPUIIOKCHHBIX K HEMY JOKYMCHTOB,
CIICHHAJIUCT, OTBETCTBEHHBIM  3a npueM  IOKYMCHTOB, nepeaacr NOCTYIIMBIIUC  NTOKYMCHTBI
AOJDKHOCTHOMY JIMIY YIOJIHOMOYCHHOI'O OpraHa IJid pacCMOTPCHUA U HA3HAYCHHA OTBCTCTBCHHOI'O
HUCIIOJIHUTCIIA.

3.1.2. ®opmupoBaHue M HANpaBICHUE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3aliuu),
y4acTBYIOUIHE B MPEJOCTABICHUY MYHUIMIIAILHON YCIIyTH (TIPH HEOOXOJMMOCTH).

OcHoBaHueM I Havajla aJMUHUCTPATUBHON MPOLIETYPHI SBISETCS HEMPEACTABICHUE 3asBUTEIIEM
JOKYMEHTOB, TPEIyCMOTPEHHBIX MOMNYHKTamMu 2, 3, 4 myHkta 2.6.1 HacTOsIIEero aiMUHUCTPATUBHOTO
perjameHra.

JIOKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpTraHa MpH MOITYYEHUH 3asBICHUS O IEPEBOJIE TOMELICHUS
U IIPWIOKEHHBIX K HEMY JOKYMEHTOB, IIOPYYaeT CIHELUAINCTY COOTBETCTBYIOLIEIO OTAENA MPOU3BECTU
UX MIPOBEPKY.

B cnywae, ecnu crnenualncTOM COOTBETCTBYIOIIETO OT/Aeda OyAeT BBISBIEHO, YTO B MEpevHe
NPEACTABICHHBIX 3a8BUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, PEAYCMOTPEHHBIE MOIIMYHKTaMHU
2, 3, 4 nynkra 2.6.1 HacTOsmIero aIMUHHCTPATUBHOI'O perjaMeHTa, NPUHUMAETCS pEIICHHEe O
HalpaBJIEHUH COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3alIPOCOB.

MeXBe1IOMCTBEHHBIE 3aIllpoOChl HAIIPABJIAIOTCS B CPOK, HC HpeBLIIHaIOH_II/Iﬁ 3 pa6oq1/1x JHEH co JHSI
perucTtpanuu 3ad4BJICHUA O ICPEBOAC MOMCUHICHUA U NPUIJIOKCHHBIX K HCMY TOKYMCHTOB OT 3asABUTCIIA.

HanpaBneHI/Ie MCKBCAOMCTBCHHBIX  3aIlPOCOB  OCYHICCTBIISICTCA B BHCKTPOHHOﬁ (bopMe C
HCIIOJIb30BaHHUEM SIMHOM CHUCTCMBI MCXKBCIOMCTBCHHOI'O QJICKTPOHHOTO B3aUMOJEHCTBHUSI u
MOAKIIOYEHHOM K Helt per HOHAJIbHOM CHCTEMBbI MEKBEIOMCTBEHHOI'O SJICKTPOHHOI'O B3aHUMOJCHCTBUS.

CHCL[I/IaJII/ICT COOTBCTCTBYIOLICI'O OTACIIA, OTBETCTBEHHBIN 3a IIOAT OTOBKY JOKYMCHTOB, 00s13aH
MMPpUHATDb HCO6XOI[I/IMBIC MCEPBI JIA TOJTYUYCHUSA OTBETA HAa MCKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJICHHBIC
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CPOKH.

B ciydae He mocTymiieHHst OTBETa Ha MEXBEJIOMCTBEHHBIN 3aIIPOC B CPOK YCTAHOBJICHHBIH ITyHKTOM
2.6.3 aAMUHUCTPATHUBHOTO pEriaMeHTa MPUHUMAIOTCS MEPhl B COOTBETCTBUH NOAIMYHKTOM 3 myHKTa 3.1
HACTOSILET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Kputepuii npuHsTHS pelIeHus. HeNpeACTaBICHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX MOAMYHKTaMH
2, 3, 4 nmynkra 2.6.1 HacTosIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbratoM agMUHHUCTPATUBHON NIPOLEAYPHI SABISECTCA IIOJIyYEHHE B paMKaX MEKBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aMMOJCHCTBHS JOKYMEHTOB (MX KONHMH WM CBEICHHW, COJIEPXKALIMXCS B HHUX),
HEOOXOMUMBIX JUIA MPEJOCTaBICHUS MYHHUIMIAIBHON yCIyrHM 3asdBUTENIO, JUOO IOJy4YeHHue
uH(pOpMAIlNY, CBUACTEIbCTBYIONICH 00 OTCYTCTBHM B pPAaCHOPSDKCHUU OpraHoB (OpraHu3aiuii),
YYaCTBYIOIIMX B MPEAOCTABICHUH MYHHUIMNAIBHOH YCIyId, JOKYMEHTOB (MX KOMHMH WM CBEICHHHU,
COZICPIKAIMXCS B HUX), HEOOXOAUMBIX ISl IPEJOCTABICHUS MyHUIIUITATBHON YCITyTH.

@ukcanys pe3yJbTaTa BBIIOJIHEHHS aIMUHUCTPATUBHON IIPOLEAYPBI HE IPOU3BOJUTCS.

3.1.3 Ilpunstue peuieHus o nepeBojie Uiy 00 0TKa3e B MEPEBOE KHIIOTO MOMELICHUS B HEXKUIIOE U
HEKUJIOTO TIOMEIIEHHSI B )KUJIO€ TOMEIICHHE.

OcHoBaHMeEM I Hayajaa aJMUHUCTPATUBHOW MPOLEAYPHI SBJISETCS MOJyYEHUE YIIOJIHOMOYEHHBIM
OpraHoM JOKyMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 HacTosIIero aIMUHUCTPATUBHOTO PEryIaMeHTa, B TOM
Yycile MO KaHalaM MEXBEJOMCTBEHHOTO HMH(OPMAIIMOHHOI'O B3aUMOJEHCTBUA, OO0 HH(pOpMAaLUH,
CBHJICTEJILCTBYIOIIEH 00 OTCYTCTBHMHM B PacHOpSDKEHMM OpraHoB (OpraHu3anuii), y4acTBYIOIIMX B
NPEIOCTABICHNA MYHUIUIAIBHOW YCIYTH, JOKYMEHTOB (MX KONHMH WM COJCPXKAIIUXCA B HHX
CBEJICHUH), HEOOXOIMMBIX JJISl IPEOCTABICHUS MyHUIIUITAIbHOW YCITyTH.

OTBETCTBEHHBIM 3a BBITIOJHCHHUE aI[MHHHCTpaTI/IBHOﬁ npoucaypsl ABIACTCA HOJZKHOCTHOC JIMIO
YIOOJHOMOYCHHOT'O OpraHa.

Crienpanuct oTena/yrnoIHOMOYEHHAsT KOMICCHSI TIPOBOIUT aHAIIU3 MPEACTABICHHBIX JIOKyMEHTOB
Ha HAJIMYHE OCHOBAHUM JIJIS PUHATHUS PEIICHUS, ¥ MOATOTaBIMBAET MIPOCKT PEIICHUS O TIEPEBOIC WK 00
OTKa3e B MEPEBOJIC KUJIOTO MOMEIIECHUSI B HEXKUIOE U HEXHIIOTO TMOMEIIEHUS B KUJIOE MMOMEIIECHUE 0
dbopme, yTBepkaeHHOI mocTaHoBneHueM [IpaBurenscTBa PO ot 10.08.2005 Ne 502 «O6 yTBepkaeHUU
dbopmbl yBemomiieHHs O TiepeBojie (OTKa3e B MEPEeBOAE) KHIOTO (HEKUIIOro) MOMENICHHSI B HEKUIIOE
(>KMIJIO€) TIOMEIICHUE.

HpI/I MOCTYIUICHUU B YHOHHOMO‘{CHHHﬁ OopraH OTBETa OpraHa FOC}’Z[&pCTBGHHOfI BJIaCTHU, OpraHa
MCCTHOI'O CaMOYIIPAaBJICHUA 100 MOIB€ JOMCTBEHHO oprany FOCYﬂapCTBeHHOﬁ BJIaCTHU HWJIM OpraHy
MCCTHOI'O CaMOYIPABJICHUA OpraHu3alii Ha MEXKBEIOMCTBEHHBII 3aIrpoc, CBHUACTCIILCTBYIOLICTO 00
OTCYTCTBHU HNOKYMCHTA U (I/IJ'II/I) I/IH(I)OpMaI_[I/II/I, HCO6XO,Z[I/IMBIX AJiL IepeBOoZa KHUJIOro NHNOMCHICHUSA B
HCXKHNJIOC MMOMCIICHUEC WIIN HCXKUJIOTO MMOMCHICHUA B ’KHJIOC TTIOMCIHICHUEC B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOAIICTO aJIMUHUCTPATHUBHOTO PCriIaMCHTA, U CCJIA COOTBCTCTBYIOIJ_II/Iﬁ JAOKYMCHT HC NPCACTaBJICH
3asBUTEJIEM II0 COOCTBEHHOM MHUINAaTUBEC, yHOHHOMO‘{eHHHﬁ OopraH MOCJIC NOJYUYCHUA YKA3aHHOI'O
OTBCTA YBCAOMJIACT 3asABUTCIIA O IMOJYYCHHU TaKOTO OTBETA, W NpCAjIaracT 3asABUTCIIIO MPCACTABUTH
JOKYMCHT U (I/IJ'II/I) I/IH(I)OpMaL[I/IIO, HeO6XO,Z[I/IMBIe AJIL TIPOBCACHHUA TICPEBOJAA KUJIIOTO IMOMCIICHHUA B
HCXKHNJIOC MMOMCIICHUEC UIIN HCXKUIJIOTO MMOMCHICHHUA B JKHJIOC TIOMCHICHUEC B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOAIICTO AIMUHHUCTPATHUBHOTO PCTJIaMCHTa, B TCUCHUC TIIATHAAUATH pa6oq1/1x JHEH co JHSI
HaIlpaBJICHUS YBCAOMJICHUA.

HpI/I HCIIPCACTABJIICHUU  3asABUTCIICM  JTOKYMCHTOB, HCO6XOI[I/IMLIX g [PEAOCTaBJIICHUA
MYHHHHHaHBHOﬁ YCIIyru, B YKa3aHHOM CJIy4dac, CICHUAIMCT COOTBECTCTBYIOIICTIO OTACIA MMOATOTaBJIMBACT



19

IMPOCKT PCUICHUA 00 OoTKase B MNEpCBOJAC KHUJIOTO MOMCIICHUA B HCXKMWIIOC IMOMCUICHHUC WJIM HCXKUIIOTO
IIOMCIICHH A B )KHJIOC IIOMCIICHUC.

Pemenne 00 oTKa3ze KUIOTO INOMCIICHHUA B HCXKUIIOC IMOMCHICHHUEC HIIM HCXWJIOro IIOMCIICHUS B
JKHUJI0C MOMCHICHUC NOJIKHO COACPKATh OCHOBAHUA OTKa3a C 00s13aTeIbHOM CCBIIKOM Ha HapyUICHUA.

Pemenne o mepeBojie uau 00 0TKa3e B MEPEBOJIE KUIOTO TOMEIICHHS B HEXKUIIOE TIOMEIICHUE WIIH
HEXUJIOIO0 MOMELIEHUS B KUJIOE MTOMEIICHUE MTOAIUCHIBACTCSA JOJKHOCTHBIM JIMUIOM YIIOJTHOMOYEHHOTO
opraHa B JBYX OJK3EMIUISIpaX W MEPEAAETCA CIEUHAIKNCTY, OTBETCTBEHHOMY 3a IMpPUEM-BbLIAUY
JIOKYMEHTOB.

B ciuywae mpexncraBieHus 3adBieHMSA O InepeBone nomemeHus uepe3 MODI[  mokymeHr,
MOJTBEPKJIAIOIIMN NMPUHATHE pemieHus, HampasiseTcs B MO, ecau mHO# cnocol ero moisyueHus He
YKa3aH 3asBUTECIIEM.

MakcuMamnbHBI CPOK BBIMIOJIHEHUS aJMHUHHCTPATHBHOW TMPOLEIYphl TMPUHSATUS PELUICHUS O
nepeBojie Wik 00 0TKa3e B MEPEBOAC KUIOTO TIOMEIIECHUS B HEXKHUIIOE M HEXKHIIIOTO MOMEIICHHUS B KUIOE
MOMEIIIEHUE HEe MOKET MPEBBINIATh CPOKA MATH JHEH CO JHS MPEACTABICHUS B YIOJTHOMOYECHHBIN OpraH
JOKYMEHTOB, OOS3aHHOCTH TIO IMPEACTABICHUIO KOTOPBIX B COOTBETCTBUU ¢ MyHKTOM 2.6.1 Hacrosimero
aJIMMHUCTPATHBHOTO PETJIAMEHTA BO3JI0KEHA Ha 3assBUTEIIS.

Kpurepuii npunsatus pemenus: Haauyre (OTCYTCTBUE) OCHOBAHUI Ul OTKa3a B NPEJIOCTABICHHU
MYHUIUNAIBHOW  YCIYTH, TMPEIyCMOTPEHHbIX IYyHKTOM 2.7 HACTOSIIEro aJAMUHUCTPATUBHOTO
periiaMeHTa.

PesynbraroMm  aIMHUHHMCTPAaTHBHOW MPOLEAYpPBHI  SBJIAECTCS IOCTYIUIEHME K  CIECLUAJIUCTY,
OTBETCTBEHHOMY 3a IpHEM-BbIauy JIOKYMEHTOB, PELICHHS O IEepeBoje WM 00 OTKaze B IepeBojie
YKUJIOTO IIOMELIEHUS B HEKUIIOE U HEKUIIOTO IIOMEILEHUS B )KIIOE ITOMEILICHHUE.

PC3y.IH>TaT BBITIOJTHCHHA aﬂMHHHCTpaTHBHOﬁ mpoucaypsl (I)I/IKCI/IpyeTCSI B CUCTEMC JJICKTPOHHOT'O
,Z[OKyMeHTOO60p0Ta YHOOJIHOMOYCHHOI'O OpraHa, )XypHaJIC peruCTpanuu.

3.1.4. Beimaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJbTaTaM MpPEAOCTABICHUS MYHHIUIAIbHOW
YCIIyTH.

3.1.4.1. Beigaya (HampaBieHUE) JOKYMEHTOB IO pe3yJbTaTaM MpPEAOCTABICHUS MYHHUIMIIATbHOU
YCIIyTU B YIIOJJHOMOYEHHOM OpraHe.

OcHoBaHueM AJI1 Hadajla mpoueaypbl BblAa4u HOKYMCHTOB SABJISICTCA HAJIMYKUC C(I)OpMPIpOBaHHBIX
AOKYMCHTOB, ABJIAOIIUXCA PE3YJIbTAaTOM MPCAOCTABJICHUA MyHHHHHaHBHOﬁ YCIIyTH.

JIist osTydeH sl pe3yJIbTaTOB MPEIOCTABICHUS MyHHIIUIIAIBHOW YCIIYTH B OyMa)KHOM Buje U (HH)
JUIE CBEPKH D3JIEKTPOHHBIX 00pa3oB JIOKYMEHTOB C opuruHajamu (TpyU HampaBJIeHWW 3ampoca Ha
npenocrasinenue yciryru depe3 EINTY, PIITY (nmpu HaaMuuu TEXHHUYECKOW BO3MOXKHOCTH) 3asBUTEIH
MPEABABIISIET CIEAYIOLINE JOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIOIIHI JIUMYHOCTD 3asIBUTEIIS;

2) JOKYMCHT, HOI[TBep)KIIaIOH_[I/Iﬁ MOJIHOMOYHA MPCACTABUTECIII HA ITOJTYYCHHUEC JOKYMCHTOB (CCJ'II/I oT
HUMCHMU 3as1BUTCIIA ﬂeﬁCTByeT Hpe,[[CTaBI/ITCJ'IL);

3) pacmucka B OIyYeHHH TOKYMEHTOB (IIPU €€ HAIUYHU Y 3asIBHTEIIS).

CHCLII/IaJ'II/ICT, OTBETCTBEHHBIN 3a npueM #" BblAA4Yy JOKYMCHTOB, IIpU BbIAAUC PE3yJIbTaTa
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MPEIOCTABIICHUS YCIYTH Ha OyMaKHOM HOCHUTEIIE:
1) ycraHaBiIMBaeT JIMYHOCTD 3aIBUTEIIS JTMOO €ro MpeICTaBUTEIIS;

2) TmpoBepsieT MPAaBOMOYMUS TPEACTABHUTEINS 3asBUTENS JCHCTBOBATH OT MMEHH 3asBHTEINS IPU
IIOJIyYEHUH JOKYMEHTOB;

3) BBIIACT JOKYMECHTHI,

4) peructpupyerT GaxkT BbIaYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO JIOKYMEHTO00OpOoTa
YIIOJITHOMOYEHHOI'0 OpraHa 1 B JKypHaJie pErucTpalyy;

5) oTka3bIBacT B BbIIa4E pe3yIbTaTa MPEJOCTABICHUS MyHUIIUITAIEHON YCIIyTH B CITydasiX:
- 3a BBIZIa4Ye JIOKYMEHTOB 00PaTHIIOCH JIMIIO, HE SBJISIOLICECs 3asBUTENIEM (€r0 PEICTABUTENIEM);
- oOpartuBIIeecs JIMLO OTKA3aJlI0Ch MPEIbSIBUTH JOKYMEHT, YAOCTOBEPSIOIIUI €ro JMYHOCTb.

B cnydae momaum 3asBHUTENEM AOKYMEHTOB B JJIEKTpOHHOM Buze nocpeacrsoM EIIIY, PIITY u
YKa3aHUU B 3alpoce O IIOJIYYEHHUH pe3yJIbTara IPEIOCTaBICHUS YCIYyTH B DJJICKTPOHHOM BHJIE,
CIELUAJIMCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJa4y JOKYMEHTOB!

1) ycraHaBiIMBAET JIMYHOCTD 3aIBUTEIIS JIMOO €ro MpeICTaBUTEIIS;

2) mpoBepsieT MPAaBOMOYMUS NPEACTABHUTEINS 3asBUTENS JCHCTBOBATH OT MMEHH 3asBHTEINS IPU
IIOJIyYEHUH JOKYMEHTOB;

3) cBepsieT DICKTPOHHBIE 00pa3bl JIOKYMEHTOB C OpHTHMHajIaMu (IIpU HAlpaBJICHUU 3ampoca u
JOKYMEHTOB Ha Ipefocrasienue ycayru yepes EIIY, PIITY;

4) yBeOMIISICT 3asBUTEISL O TOM, YTO Pe3yJbTaT MPEIOCTABICHNUS MYHUIUIAIBHON yCIyru Oyaer
HarpasiieH B nuHblii kabunet Ha EINI'Y, PIII'Y B ¢hopme 371€KTPOHHOTO JOKYMEHTA.

[Ipy ycCTaHOBIEHUU PACXOXKICHHN SJICKTPOHHBIX OOpa30B JOKyMEHTOB, HAIPABICHHBIX B
ANIEKTPOHHOU (hOpMe, C OpUTHHAIAMH, PE3YIbTaT MPEIOCTABICHUS YCIYTH 3asBUTEI0 HE HAIMPABISICTCS
yepe3 EINIY, PIIT'Y, o yeM cocraBisieTcs axT.

B ciyudae, ecnu NpUHATO pelieHHe O NepeBojJe MM 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIEHUsS B
HEXUJI0€ U HEKWIOTO IIOMEIIEHUs B )KIJIOE ITIOMELIECHUE, JAHHOE PELICHUE CKaHUPYETCs U HAIlPaBJIsAETCs
zasButento uepe3 EIIIY, PIII'Y nubo nanpasisercss B popMe 3JIEKTPOHHOIO TOKYMEHTA, MOAMUCAHHOTO
AJIEKTPOHHOM MOAMUCHI0 B JHYHBIA KaOuHer 3asButens Ha EINTY, PIITY. JlanHoe pemieHue BbITAETCs
WIM HampaBiseTCsl 3asBUTENI0 HE IMO3JHEe YeM uepe3 TpU pabouux JHS CO JHS HPUHATHA TaKoro
peLIeHHs U MOXeET ObITh 00KaI0OBaHO 3asiBUTEJIEM B CYJICOHOM TMOPSIIKE.

MaxkcuManbHBIN CPOK BBIIIOJIHCHHUA JIaHHOM aHMHHHCTpaTHBHOﬁ npoueaypsl COCTABIACT 3 pa6oq1/1x
AHsS CO JHS MMPUHATUS PCIICHUA O IEPCBOJAC UIIN 00 oTKa3e B MEPCBOJAC KUJIOIO MOMCHICHU B HCIKUIIOC U
HCXKXHJIOTO IMOMCIICHUS B KUJIOC ITOMCIICHUC.

Kpurtepuii npuHATHS pelIeHHs: IPUHIATHE PEILCHUs O NIepeBoJie WK 00 0TKa3e B MEPEBOJIE KHUIIOTO
MIOMEILEHUS B HEXKUIIOE U HEXKUIIOTO ITOMEIIECHUS B KUIJIOE IIOMELICHHE.

Pe3ynbraroM aIMHHHCTPAaTUBHOW INPOLENYPHI SBIIACTCA Bbla4ya WM HAIpPAaBJICHHWE IO aapecy,
yKa3aHHOMY B 3asiBJeHuH, 1160 uepe3 ML, EIIT'Y, PII'Y 3asBuTento JOKyMEHTa, MOATBEPKAAIOMIETO
IIPUHATUE TAKOTO PEILICHMUS.
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Pe3ynpTaT BBHINOJIHEHUS aJMUHHCTPATUBHOM MpoOIenyphl (PUKCUPYETCS B CUCTEME AJIEKTPOHHOTO
JOKyMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa U B XKypHaJle pEeruCTpaIiH.

4, (I)OprI KOHTPOJ4 3a HCITOJTHCHHUEM
AIMHUHUCTPATUBHOI'O perjiaMcHTa

4.1. Tlopsmox OCYIIECTBICHHUS TEKYIIEro KOHTPOJIA 3a COONIOJCHHEM U HCIOJHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLAMU ITOJIOKEHUN HACTOSLIETO aJMUHUCTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TPeOOBaHHS K MPEAOCTABICHHIO
MYHUILUIIAJIBHON YCIYTH, a TAKXKEe IPUHATUEM UMHU PELLICHUM.

Texyuuii KOHTPOJIb 32 COOMIOAEHUEM U UCTIOIHEHUEM JTOJDKHOCTHBIMH JIMI[AMH YIIOJTHOMOYEHHOTO
Ooprasa ydera II0JI0KCHUH JAHHOI'O aJAMUHHUCTPATUBHOI'O PETJIaMEHTa U MHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS K IPEJOCTABICHUIO MYHHUIIMIIAIBHOMN YCIIyTH, a TAaKXKe IPUHATHEM
UMH pemeHuil (manee - TEKyIIMid KOHTPOJIb JESTENbHOCTH) OCYIIECTBISICT JOJDKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOI'O OpraHa.

Texyumii KOHTPOJIb OCYIIECTBIISCTCS MyTEM MPOBEIEHHs MPOBEPOK COONIOJICHHS U UCTIOTHEHUS
JOJDKHOCTHBIMHM JIMLAMHA U COTPYIHUKAMU IIOJIOKCHUN HACTOSIIETO aAMUHUCTPATUBHOIO PErIaMEHTa U
MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TpPeOOBaHHS K MPEAOCTABICHHIO
MYHHULUIIATIBHON YCIYTH.

4.2. Tlops10K ¥ MEPUOJUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX U BHEIIJIAHOBBIX MIPOBEPOK IMOJHOTHI U
KayecTBa MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIyrd, B TOM YHCIE HOPSAOK M (OpPMBI KOHTPOJIS 3a
IIOJIHOTOM ¥ KaYECTBOM IIPEIOCTaBICHUS MyHULIUIIAJIbHON YCIIYTH.

KoHTponb 3a MOTHOTON M Ka4eCTBOM MPEIOCTABICHUS MYHUIIMITAILHOW YCIYTH BKJIIOYAET B ceOs
MPOBE/ICHUE NPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYIICHUW MpaB 3asBUTENICH, MPUHATHE PELIECHUN U
MOJITOTOBKY OTBETOB HAa MX OOpaIlleHus, COJIEpKAIIUE KAI0ObI Ha JeHCTBUs (Oe31EHCTBIE) COTPYAHUKOB.

HpOBCpKI/I MOJIHOTBI U KAa4YCCTBa IMPEAOCTABJICHUA MYHHHHHaHLHOﬁ YCIyru OCYHICCTBJIAKOTCA Ha
OCHOBaHUU paCHOI)SI)KCHI/Iﬁ YHOOJHOMOUYCHHOT'O OpraHa.

HpOBCpKI/I MOTYT OBbITh IJIAHOBBIMM U BHEIJIAHOBBEIMH. HOpH,Z[OK U HNCPUOJUYHOCTL IJIAHOBBIX
IMPOBEPOK YCTaHaBJIMBAOTCA PYKOBOAUTCIIEM YIIOJIHOMOYCHHOT'O opraHa. HpI/I IMPOBEPKE
paccMaTpruBarOTCA BCC BOIMMPOCHI, CBA3AHHBIC C IPCAOCTABJIICHUCM MYHHHHHaHBHOﬁ yCiayru (KOMHHCKCHLIC
HpOBepKI/I), HJIN OTACJIBHBIC BOIIPOCHI (TCMaTI/I‘-ICCKI/IC HpOBepKI/I).

BHeruiaHoBbIE TIPOBEPKH MPOBOIATCA JJsl MPOBEPKHU (akTa YCTpAaHEHHs paHee BBISBICHHBIX
HapyIICHWH, a TaK)Ke B CIydae MOJydeHus kajao0 Ha jaeiictBus (Oe3neiicTBue) coTpyaHUKOB. [IpoBepku
TaKXe MPOBOJSATCS 110 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

HepI/IOI[I/I‘-IHOCTB OCYHICCTBJICHUS IMJIAHOBLIX ITPOBEPOK - HE PCIKC OAHOTO pa3a B KBapTaJl.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, YHNOJHOMOYEHHOTO OpraHa 3a pelleHHs U JOeHcTBUs
(Oe3meiicTBue), mpUHUMaeMble (OCYIIECTBIsIEMbIe) UMH B XOJ€ MPEJOCTABICHUS MYHUIUITAIBHON
YCIIyTH.

Ilo pe3yjibTaTaM IMPOBCPOK B CIy4daC BbIABJICHUA HapyIJ_IeHI/Iﬁ MOJIOKEHUH HACTOSIIErO
AIMUAHUCTPATUBHOI'O PCTJIaMCHTA U HHBIX HOPMATHUBHLBIX MPABOBBIX A4KTOB, YCTAHABJIMBAIOIIHUX
Tpe6OBaHI/Iﬂ K IpeaO0CTaBJICHUTO MYHHL[I/IHaHBHOﬁ yCJIyru, BUHOBHBIC COTPYAHUKH U NTOJDKHOCTHBIC JIMIA
HECYT OTBECTCTBCHHOCTL B COOTBECTCTBUHU C 3aKOHOAATCIILCTBOM Poccuiickoi CDezLepauI/m.
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CoTpyHMKH, OTBETCTBEHHBIE 3a IPUEM 3asBICHUM M JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB U TOPsI/IKA IpUeMa U PErHCTPALUU JTIOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIE 3a ITOATOTOBKY JIOKyMEHTOB, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD
3a COOJIIOZICHHE CPOKOB U MOPsIIKa OPOPMIICHUS JOKYMEHTOB.

CoTpyIHUKY, OTBETCTBEHHBIC 3a Bbliauy (HampaBleHHE) IOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COOJIOICHHE MOPSIIKA BbI1aun (HarpaBJieHHs) TOKYMEHTOB.

JIOJKHOCTHOE JIUIIO, MOITHCABIIEe TOKYMEHT, COPMUPOBAHHBIN 110 pe3yJIbTaTaM IPEI0CTABICHHS
MYHHUIMAOAIBHON YCIyIrd, HECEeT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTh MPUHSTOTO
peuieHus W BbIgauy (HampaBleHHWE) TaKOro JOKYMEHTa JHIly, IMpeACTaBUBIIEMY (HAlpaBUBIIEMY)
3asiBIICHHE.

IlepcoHanbHas OTBETCTBEHHOCTb COTPYAHMKOB U JIOJDKHOCTHBIX JIML[ 3aKpeIuisieTcs B HX
JOJDKHOCTHBIX MHCTPYKIHMSIX B COOTBETCTBUM C TpeOOBaHUSMH 3aKOHOJATeNbCTBa Poccuiickoii
denepanuy.

4.4. TlonoxeHus, XapakTepusymroliue TpeOOBaHUS K TOpSIIKYy U (opMaM KOHTpoOJs 3a
NPEAOCTaBICHUEM MYHHUIMIIAJIBHOM YCIyrd, B TOM 4YHCJIE CO CTOPOHBI Ipa)</l1aH, UX OObEIUHEHUN U
OpraHHu3aLui.

KoHTposb 32 MCHIOJHEHHEM JAaHHOTO aJMMHHMCTPATUBHOIO PETJaMEHTa CO CTOPOHBI IPAXKIaH, UX
O0bETMHEHUH U OpPraHU3aMH SBISETCS CAMOCTOSTEILHONW (POPMON KOHTPOJIS M OCYIIECTBISIETCS IyTeM
HampaBJIeHus: OOpalleHHH B YIOJHOMOYEHHBIM OpraH, a TakXke IyTeM O0XKaJoBaHHs JEHCTBHMA
(Oe3meiicTBUS) ¥ peIICHHWH, OCYHICCTBISAEMBIX (NMPUHATHIX) B XOJA€ HCIIOJHEHHS HACTOSIIETO
aMUHUCTPATUBHOI'O PEIJIaMEHTA.

Fpa;xz[aHe, ux 06’[>€IlI/IH€‘HI/I}I N OpraHu3anuvy BIPABC HAMPABIIATH 3aMCUAHUSA U NMPCAJIOKCHUS IO
YIIYUHICHUIO Ka4€CTBa U JOCTYITHOCTHU MPEAOCTABICHUA MyHHHHHaHLHOﬁ YCIIyru.

5. locynedoHblii (BHeCyqeOHbII) MOPATOK 005KATOBAHUS PelleHuii
U aeiicTBuii (0e31elicTBUsI) OPraHoOB, MPeAOCTABJISIIONIHX
MYHHMUHMNAJbHBIE YCIYIH, a TAKKe
UX JO0JZKHOCTHBIX JIMIL

5.1. Undopmanus ans 3auHTEPECOBAaHHBIX JIMII 00 WX MpaBe Ha JocyneOHoe (BHecyaeOHOE)
oOkanoBanue nedcTBuil (Oe3melicTBus) W (WiM) pelICHWA, TPHUHATHIX (OCYIIECTBICHHBIX) B XOJC
IpeIoCTaBICHI MyHHIMTIABHOH yciyru (nanee - sxanooa).

3asBUTENM HMMEIOT TpaBO MOJATh JKaloOy Ha pelieHue H JeiictBue (Oe3nmeiicTBue) opraHa,
IIPEIOCTABISAIOIEI0  MYHHULUIAIBHYIO  YCIOYry,  JOJDKHOCTHOIO  JIMLA,  IPEAOCTAaBIISIOIIETO
MYHHULMINIAJIBHYIO YCIYry, MYHULUIAJIBHOTO CIIY>Kalllero, PyKOBOAMUTENS OpraHa, IMPeaOoCTaBIISIOIIETO
MYHUIUTNATBHYIO YCIIYTY.

Kanoba nomaercst B MUCbMEHHOM (opMe Ha OyMa)kHOM HOCHTEJNE, B SJIEKTPOHHOH (hopMme B Opra,
NPEAOCTABIISIONMNA MyHUITUNIATBHYIO YCIYTY.

XKanoba Ha pemieHus u jaelicTBus (Oe31eHCTBHE) OpraHa, MPEIOCTABIISIFOIIECIO MYHHIUIAIBHYIO
YCHIYTY, AOJKHOCTHOTO JIMIA OpraHa, MpeJOCTaBIISIIOIIET0 MYHUIIMNAIBHYIO YCIYTy, MYHULIHUIIAIBHOTO
CIIyXalllero, PYKOBOAMTENS OpraHa, MPeIOoCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, MOXET OBITh
HampaBiieHa 1o moyre, uepe3 M®II, ¢ ucnonapzoBannemM HHGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON CeTH
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«uTepHer», oduumanbHOro caita opraHa, HpPEAOCTABISIONIET0 MyHHIMNaibHylo ycnyry, EITY,
PIII'Y, a Taxke MOXKET OBITh MPUHSTA PU JINYHOM NIPHEME 3asBUTEIIS.

3asgBUTEIb MOXKET OOPATUTHCS C Kaslo0Oi, B TOM YHUCIIE B CISAYIOIUX CIydasX:
1) HapymieHne cpoka perucTpaluy 3amnpoca O IPeI0CTaBICHH MyHHIUITAIBHO! yCIyTH;
2) HapyIlIeHHEe CPOKa MPEIOCTABICHHS MYHHIIMIATBHON yCIYTH;

3) TpeboBaHME y 3asBHUTENS JOKYMEHTOB WM HMHGOpPMANMHU OO OCYIIECTBICHUS JCHCTBHIA,
NPECTaBICHUE WM OCYIIECTBICHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTaMH
Poccuiickoii ®denepanyy, HOPMATHBHBIMH NIPAaBOBBIMH akTaMu cyObekToB Poccuiickoit deneparmu,
MYHUITUNATHBIMHU IPABOBBIMH aKTaMH JUIsI IPEJOCTABICHUS MYHHUIIMIIATBHON YCIIyTH;

4) oTka3 B TNpHEME JOKYMEHTOB, MNPEIOCTABICHUE KOTOPBHIX IMPEIYyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®Penepauuyu, HOPMAaTHUBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanny, MyHUIUIIAIbHBIMU [IPABOBBIMUA aKTaMM UL NIPEJOCTABICHUS] MYHULIUIIAILHON
YCIIYTH, Y 3asiBUTEIIA,;

5) oTKa3 B MPeIOCTaBICHUN MYHHIIMIIATBHOW yCIYTH, €CJIM OCHOBaHMsI OTKa3a HE MPEIyCMOTPEHBI
benepalbHBIMU 3aKOHAMH M TIPUHSITHIMU B COOTBETCTBHUM C HUMU MHBIMH HOPMATHBHBIMHU MPABOBBIMU
aktamu Poccuiickoit @enepanyy, 3aKOHAMH M WHBIMH HOPMATUBHBIMH MPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoi @enepauyy, MyHUIUIIAIBHBIMY [IPABOBBIMU aKTAMU;

6) 3arpeOoBaHME C 3asBUTENII 0OpPU NPEJOCTABIICHHUM MYHUIMNAIBHOW YCIAYTM IUIaThl, HE
[IPENYCMOTPEHHOM HOPMAaTUBHBIMM IIpaBOBbIMM akramu Pocculickon ®enepauuu, HOPMaTUBHBIMU
MPABOBBIMU aKTaMu cyObeKkTOB Poccuiickoit denepanuu, MyHUIIUTIATBHBIMEI PABOBBIMH AKTAMU,;

7) oTka3 oOpraHa, NIPEIOCTAaBIIIONICIO MYHHUIMIIAIBHYIO YCIYTY, JAOJDKHOCTHOIO JIMIA OpraHa,
NPEAOCTABIISIONIETO  MYHUIMNAJIbHYIO  YCIyry, MHOTO(QYHKLUMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAIBHOTO  LIEHTpPA, OpraHu3anuii, mpexycMoTpeHHbIX uyactbto 1.1 crateum 16
@enepanbHoro 3akoHa Ne 210, mnm ux paOOTHHMKOB B HCIPaBJICHHH JOMYIICHHBIX UMHU OIEYaTOK M
omMOOK B BBIIAHHBIX B pe3yJbTaTe IMPEJOCTaBICHUS TOCYJApCTBEHHOM WM MYHUIMNAIBHON YCIyTH
JOKYMEHTax JIM00 HapyIllIeHHe YCTAaHOBJIEHHOT'O CPOKa TaKUX UCIIPABICHUH;

8) HapymieHHMe CpoKa WM TOpsAJKa BBIJAYM JOKYMEHTOB IO pe3ysbTaTaM IpeOCTaBICHUS
MYHUIUATIBHON YCIIyTH,;

9) MPUOCTAHOBJICHUC MpeaOCTaBJICHUA MYHHHHHaHLHOﬁ YCIyTH, €Clin OCHOBaHHA
MMPUOCTAHOBJICHUA HC MPEAYCMOTPCHBI (I)eﬂepaJ]LHBIMI/I 3aKOHaMi U NPHUHATBIMU B COOTBETCTBUHU C HUMU
HHBIMH HOPMATUBHBIMHU IIPABOBBIMU  aAKTaMHU Poccuiickoit d)e;[epaum/l, 3aKOHaMU MW  HWHBIMHU
HOPMAaTUBHBIMU  TIPABOBBIMU  dAKTaMHU Cy6’bCKTOB Poccuiickoit d)ez(epam/ll/l, MYHUIUIIAJIbHBIMU
IIPAaBOBBIMM aKTaAMU,

10) tpeOGoBaHMe y 3asBUTENS MpPU TNPEIOCTABICHHHM MYHHIUIAIBHOW YCIYTH OKYMEHTOB WIIU
uH(opManuu, oTCYyTCTBHE U (WJIM) HENOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPHU NMEPBOHAYATEHOM
OTKa3e B IpHeMe [IOKYMEHTOB, HEOOXOAMMBIX JUIsI MNPEJOCTAaBICHHS MYHULUNAIBHOW YCIyTH, 3a
UCKITIOUEHHEM CITy4yaeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 ®enepansHoro 3akoHa N 210-
@3.

Kanoba nomxkHa conepKarb:

1) HAaUMCHOBAHUC OpraHa, NPCAOCTABIAIOUICTO MYHUIHIAIBHYIO YCIYry, HOJLDKHOCTHOI'O JIMIIA
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Oprasa, MpeI0CTaBISIONIEr0 MyHUIUIIAIBHYIO YCIYTY, JIM00 MyHHIUIAIBHOTO CITYKAlllero, PeICHHUs U
nevictBus (Oe31eHCTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamumio, UMs, 0TYeCTBO (MOCIEHEE - TP HAIMYKMH), CBEJICHUS O MECTE KHUTEIbCTBA 3aSBUTEIS
- (pusmueckoro suia JIMO0 HAMMEHOBAHUE, CBEICHHUS O MECTE HAXOXKICHUS 3asBUTEIS - FOPUANICCKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TejedoHa, aapec (aapeca) 3JACKTPOHHOH mouThl (Mpu
HAJIMYMU) U TIOYTOBBIN aJpec, M0 KOTOPHIM JIOJIKESH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

4) cBeneHusi 00 OOKaITyeMBbIX pelICHHUX M JeiicTBUsX (Oe3aeiicTBUU) opraHa, MpeaoCTaBIISIONIEro
MYHULUIIATIBHYIO YCIYTY, JOJDKHOCTHOI'O JIMLA OPraHa, NpefOCTaBIIAIONIEr0 MYyHULUIIAIBHYIO YCIYTY,
1100 MyHUIIUTIATILHOTO CITY>KaIIEero;

5) noBOJBI, Ha OCHOBaHWUHM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEUICHHEM U JCHCTBHEM
(Oe3meiicTBUEM) OpraHa, HPEJIOCTABIISIONICI0 MYHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIAa OpraHa,
NPEAOCTABIISIONIETO MYHHUIMIIAJIBHYIO YCIIYTY, MO0 MyHULIMOAIBHOIO CIY>KAaIlero. 3asBUTEIEM MOTYT
OBITh TIPENICTABIICHBI JOKYMEHTHI (IIPH HAJIMYWH), IOATBEPIKIAFOIIIE JOBOIbI 3asIBUTEIIS, THOO UX KOITHH.

5.2. Opran MeCTHOTO CaMOYyMpaBICHHs, OpPraHU3allUd U YIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE
KasoObl JIMIIA, KOTOPBIM MOXET OBITh HalpaBlicHa jkajo0a 3asBUTEIS B J0CylAeOHOM (BHeCyncOHOM)
MOPSIIKE.

XKanoObl Ha pemieHus1, AecTBUs (0€31CUCTBH) JOJDKHOCTHBIX JIMII PACCMATPHUBAIOTCS B MOPSIKE U
cpoky, yctaHoBieHHble DenepanbHbiii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpEHHS
oOpamenuii rpaxknan Poccuiickoit denepamum».

5.3. Crioco6b1 MH(GOPMUPOBAHUS 3asBUTECH O MOPSJIKE MOJa4Yd U PACCMOTPEHUS JKalIo0bl, B TOM
yuciie ¢ ucnoaw3osanueM EIITY, PIITY.

He mozaHee nHs, CleayIOLIEro 3a JTHEM NPHHATHS PELICHHUs, 3asBUTEII0 B MUCbMEHHOU (opme H,
0 JKEJIAHUIO 3asBUTENS, B JIEKTPOHHON (hopMe HampaBisieTcsi MOTUBUPOBAHHBIN OTBET O pe3yJbTarax
paccMOTpeHuUs KaJOObI.

B cnyyae npusHaHMS KanoObl TOJJIEKAIled YOBIETBOPEHUIO B OTBETE 3asABUTENIO JAETCS
uHpOpMaLUs O NEHCTBUAX, OCYIIECTBIIEMBIX OPraHOM, MPEJOCTABIISIONIIM MYHUIIUNIATBHYIO YCIYTY, B
HEeJIAX He3aMeUIMTENbHOTO YCTPAHEHHs BBIABICHHBIX HAPYLICHMH IPH OKAa3aHWHM MYHHIMIAIBHOM
YCIYTH, a TaKKe MPUHOCITCS W3BUHEHHS 3a JIOCTAaBJICHHbIE HEYJ0OCTBA M yKa3blBaeTcs MHGpOpMaLus o
JaNbHEHINX JEHCTBUAX, KOTOpble HEOOXOJMMO COBEPUIMTH 3asBUTENI0 B LEISAX IOJyYeHHs
MYHUIUTAIBHON YCIyTH.

B ClIydyac NpHU3HaHUA JKaJlo0bl HE noaJiexalien YAOBJICTBOPCHHUIO B OTBCTC 3AdBUTCIIO OAKOTCA
APryMCHTUPOBAHHLBIC PAa3bsiCHCHUA O NMPHUYHUHAX MMPUHATOrO0 PCHICHUA, a TAKKC I/IH(i)OpMaI_II/I}I O IIOpsIAKE
00’KaIOBaHUs MMPUHATOT'0 pCIICHUS.

B ciydae ycraHOBIEHMS B XOJie WJIM I10 pe3yJbTaTaM PacCMOTPEHHUs KajJoObl MPU3HAKOB COCTaBa
aIMMHHCTPAaTUBHOIO IPAaBOHAPYIIEHUS WIM TPECTYIUIEHUS JODKHOCTHOE JIMIO, HAJEIICHHBIE
MOJTHOMOYMSIMU 110 PACCMOTPEHMIO JKalno0 He3aMEUIMTENIbHO HAIPABISIOT MMEIOIIUECs MaTephalbl B
OpraHbl IPOKYpaTyphbl.

5.4. IlepeyeHb HOPMAaTHUBHBIX TIPABOBBIX AaKTOB, PETYJUPYIOMIUX TOPSJIOK JOCYAEOHOTrO
(BHECYIeOHOT0) OOKaJNIOBaHUS pelIeHHd W JedcTBUil (Oe3meicTBUS) oOpraHa, MPEAOCTaBIISIOLICTO
MYHUIUIATBHYIO YCIYTY, a TAKXKe €ro JTOJKHOCTHBIX JIULL.

[MTopsimok nocynebHoro (BHECYCOHOT0) 00KAaTOBaHUsI pelICHHI U IeHCTBHI (Oe3IeiCTBHS) opraHa,
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MIPEIOCTABIISAIOIEI0 MYHUIMIAIBHYIO YCIYry, a TakkKe €ro JOJDKHOCTHBIX JIML, PYKOBOJUTENS
YIIOJIJHOMOYEHHOIO0 OpraHa Ju0O0 CHeUHaluCcTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBIIAETCS B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-®3, mocranosnenuem IlIpaBurensctBa Poccuiickoii
@eneparmu ot 16.08.2012 Ne 840 «O mopsiike mogayu ¥ pacCCMOTPEHUS Kajlo0 Ha PELICHUs U JeHCTBUS
(Oe3neiicTBHE) (penepabHBIX OPTaHOB MCIIOJHUTEIBHON BIACTU M MX JODKHOCTHBIX JIHIL, (peaepaabHbIX
TOCYJapCTBEHHBIX CIYXKalUX, MJOJDKHOCTHBIX JIMI] TOCYJApCTBEHHBIX BHEOIOJUKETHBIX (DOHIOB
Poccuiickoii  @enepauuu, TOCYIAapCTBEHHBIX  KOPIOpALMi, HAJEJICHHBIX B  COOTBETCTBUM C
benepanbHBIMH  3aKOHAMH  TOJHOMOYMSIMH O  IPEJOCTaBJICHUIO TOCYJApCTBEHHBIX YCIyr B
YCTaHOBJICHHON cdepe AeATENbHOCTH, M HMX JODKHOCTHBIX JIMI[, OpraHu3alui, HpeayCMOTPEHHBIX
yacteio 1.1 crateu 16 degepanpHoro 3akoHa «O0 opraHU3alMU MPEJOCTABICHUS TOCYJApCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT», U HUX PAaOOTHHUKOB, a TaKXe (PYHKIMOHAIBHBIX LEHTPOB MpPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT U UX pAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp (meiicruii) B M®I]

6.1. IlpemocraBieHune MyHUIMNaIbHOH ycayru B ML ocymecTBisieTcss Npu  HATUYUU
3aKJIF0YEHHOTO COIJIAIICHUS O B3aUMOJCUCTBUU MEXKY YIIOJIHOMOYEHHBIM opranoM u MOLI.

6.2. OcHoBaHueM JUIsl Hayaja NPEJOCTABICHUS MYHHMLMNAIBHOW YCIYTH SBISICTCS OOpalieHue
sasBuTenss B MOLI, pacnosio)keHHBI Ha TEPPUTOPHHM MYHHULMIAIBLHOTO 00pa3oBaHUs, B KOTOPOM
IIPOKUBACT 3asBUTEIIb.

6.3. MudopmupoBanue 3asBUTENCH 0 MOPsIIKE TPEJOCTaBICHUS MyHUIIMIIATbHOH yciyru B M®L], o
XO/JI€ BBIITOJIHEHHMS 3aI1pOCca O MPEAOCTAaBICHUA MYHULIUIIAIIBHON YCIIYTH, 10 HHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHHUIUINAIBHOW YCIYrd, a TAKXe KOHCYJbTUPOBAHUE 3asBUTEIIEH O IOPAIKE
NPeAOCTaBIECHUS MyHUIMIIATBHOM ycimyru B M®L] ocymiecTBisieTcst B COOTBETCTBHU € TpaKOM pabOTHI
M®ILI.

6.4. Tlpuem 3asgBIeHMH O MPEIOCTABICHUM MYHUIUNAIBHOW YCIYIM W HUHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEJOCTaBICHUS MYHHUIIUIIATBHOMN YCIIyTH.

[Tpu nmuuHOM oOpaienuu 3asButeins B MOL[ coTpyJHUK, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB!

- YCTaHaBJIMBAET JUYHOCTH 3asBUTENS HA OCHOBAHUM IOKYMEHTA, yIOCTOBEPSIOLIETO €TI0 JINYHOCTD,
IIPEICTaBUTEIIS 3asBUTEINS - HA OCHOBAHUU JOKYMEHTOB, YAOCTOBEPSIOLIUX €T0 JIMYHOCTh U MTOJIHOMOYUS
(B ciryyae oOpalieHus ero mpeacTaBuTeNs);

- IIPOBEPSCT NMPEACTABJIICHHOC 3asBJICHUE M JOKYMCHTBI HA IIPECIAMET.
1) TEKCT B 3asBJICHUU NIOAAACTCS MPOUYTCHUIO,

2) B 3asBJICHUHN YKa3aHbI (I)aMI/IJ'II/ISI, nMs, OTYECTBO (I'IOCJ'ICI[HCC - [Ipu HaJ'II/I‘-II/II/I) (I)I/ISI/I‘ICCKOI‘O JMia
1100 HAaUMEHOBAHHUE IOPUINYCCKOIO JINIIA,

3) 3asBJICHUC NOAHNCAHO YIIOJTHOMOYCHHBIM JIUIIOM,
4) MMPUIIOKCHBI JOKYMCHTHI, HeO6XO,[[I/IMBIe AJIsL TPEAOCTABJICHU A MyHHHHHaHBHOﬁ YCIIyTH,

5) COOTBCTCTBHUC MOAaHHBIX IOOKYMCHTA, YHOCTOBCPAIOLICIO JMUYHOCTL, JAaHHBIM, YKA43aHHbBIM B
3asj4BJICHUHU U HCO6XO,Z[I/IMBIX JOKYMCHTAX,

- 3alOJIHACT CBCACHUSA O 3asABUTCIIC W NPCACTABJICHHBLIX IOKYMCHTAX B aBTOMaTI/BI/IpOBaHHOﬁ
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uHpopmanuonnoi cucteme (ANMC MOII);

- BBIJACT PACIUCKY B MOJTYYCHHH JOKYMEHTOB Ha MPEIOCTaBIECHUE YCIyTH, CHOPMHUPOBAHHYIO B
AVC MOIT;

- uHOpMHUpYeT 3asBUTEISI O CpPOKE NPEJOCTABICHUS MYyHHUIMIAIBHON YCIyrd, crocobax
MOJTy4YeHUs: HH(POPMALIMHU O XO0/1€ UCTIOIIHEHHSI MyHUIIUIAIbHOW YCIYTH;

- YBEJIOMIISICT 3asBUTENSI O TOM, YTO HEBOCTPEOOBAaHHBIC TOKyMEHTHI xpaHsTcs B M®DL] B TeueHne
30 mHei, mocie 4ero nepeaioTces B yIOJTHOMOYCHHBIH OpraH.

6.5. 3asBieHHWE W JOKYMEHTbI, HPUHATHIC OT 3asBUTENS HA MPEAOCTABICHHUE MYHUIMIATIHHON
YCIIyTH, MEpeJaloTcs B YIMOJHOMOYEHHBIH opraH He mo3aHee 1 pabodero 1Hs, CIEIYIOLIEro 3a JIHEM
peructpanuu 3asBICHUA M JOKyMeHToB B MODIL], mocpeacTBOM JHUYHOrO OOpaIIeHust 1o
COIIPOBOJUTEILHOMY PEECTpy, COJEpKalleMy 1aTy M OTMETKY O mepenade, opOpMICHHOMY B JBYX
JK3eMIUIpaX. YKas3aHHBIM peecTp 3aBepsercs corpygHukoM MOI[ u mnepenaercs crnenualucry
YIOJTHOMOYEHHOI0 OpraHa noj noanuch. OAUMH 3K3EMIUIIP COIPOBOJMTEIBHOIO pEECTpa OCTAeTCs B
YIIOJIHOMOYEHHOM OpraHe U XPaHUTCA KAK JOKYMEHT CTPOIOM OTYETHOCTH OTAECIBHO OT JIMYHBIX JEl,
BTOpOH - Xpanurca B MOLI. B 3asBineHun Npou3BOAUTCA OTMETKA ¢ YKa3aHUEM PEKBU3UTOB peecTpa, 1o
KOTOPOMY II€PEIaHbI 3asiBJICHUE U JTOKYMEHTBI.

6.6. Bpimaua 3asgBUTENIO pe3yibTaTa MNPEAOCTABICHHS MYHUIUNAIBHON YCIyrd, B TOM YHCIIE
BbIJJaya JIOKyMEHTOB Ha OyMa)KHOM HOCHUTENE, TIOATBEPKAAIOMUX COACpPKAHUE 3SJIEKTPOHHBIX
JOKYMEHTOB, HampasileHHbIX B MOIL[ no pesyiabraTaM NpeJOCTaBICHUS MYHULMIIAIBHBIX YCIIyT
OpraHamy, IpeIOCTaBIAIOIIMMY MYHMIMIAIbHBIE YCIYI'M, a TaKKe BblJadya JOKYMEHTOB, BKJIOYas
COCTaBJIEHHE Ha OyMa)KHOM HOCHTEJE M 3aBEpEHHE BBIIMHMCOK U3 MH(POPMAIIMOHHBIX CHCTEM OPIaHOB,
[IPENOCTABIIAOIIMX MYHULIUIIAIIbHBIE YCIYTH.

[Tpu oOpamieHnn 3asBUTEINS 3a NMPEAOCTABICHHEM MYHUIMNAIBHON yciayru yepe3 MO®L] Breinaua
pesyibTara IMpeJOCTaBICHUS MYHHUIMIAIBHOM YCIYIM OCYILECTBISCTCS NpPU JIMYHOM OOpamieHuHd B
M®II.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAUy pe3yJbTaTa MPEAOCTAaBICHHS MYHHIHMIAIBHOW YCIYTd HECeT
corpyauk MO®L], ynoaHomMoueHHsbI pykoBogurenem MOILI,

6.6.2. lnsa monydeHus: pe3ysibTara HpeoCTaBlIeHUs] MyHULIMNAIbHOW yciayrn B M®L] 3asButens
MIPEABABIIACT JOKYMEHT, YIOCTOBEPSIOUN €r0 JIUYHOCTb U PACIIUCKY.

B cly4dac 06paH_IeHI/I}I MPEACTABUTCIIA 3asABUTCIIA MPEACTABIIAIOTCA TOKYMCHTHI, YAOCTOBCPAIOIINC
JIMYHOCTH U MOATBCPKAAIOIIUC MOJITHOMOYHA MMPEACTABUTCIIA 3aAIBUTCIIA.

Corpynauk M®LI, OTBETCTBEHHBIN 3a BblAady JIOKYMEHTOB, BBIAAET JAOKYMEHTBI 3asBUTENIO0 U
peructpupyet ¢akt ux Boigaun B AUC MO®LI. 3asBurens noarBepxkaaeT GpakT moayyeHHus JOKYMEHTOB
CBOEH MOJIHUCHIO B paclucKe, Kotopas ocraercs B MODLI.

HCBOCTPGGOBaHHLIC JAOKYMCHTLI XpaHATCS B M(I)H B TeueHue 30 JHEH, II0CIIe Yero NnepeaaroTCAa B
yHOJ'IHOMO‘-IeHHHﬁ Ooprax.

6.7. Nuble JehcTBHA, HCO6XOI[I/IMBIC AJid IpEa0CTaBJICHUA MYHI/IL[HHaHLHOﬁ yCiyru, B TOM 4YHCJIC
CBsA3aHHBIC C HpOBCpKOﬁ JIENCTBUTEIILHOCTH YCHHCHHOﬁ KBaHH(I)HHHpOBaHHOﬁ BHCKTpOHHOﬁ MMOATIN CH
3asBUTEIIS, HMCIOJIb30BAaHHOM npu O6paIJ_ICHI/II/I 3a TOJIyUCHHUCM MyHHHHHaHBHOﬁ yCiIyru, a TaKiKeE C
YCTAHOBJICHUCM  NICPCUHA  CPCACTB  YAOCTOBCPAIOINUX  HEHTPOB, KOTOPBIC AOMYCKAKOTCA  AJIA
HUCIIOJB30BaHUA B LCIIAX obecreucHus YKaSaHHOﬁ IPpOBECPKU H OHNPCACIIAOTCA HAa OCHOBAHUH
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yTBEP)KJaeMOil YIOJTHOMOYEHHBIM OPraHoOM II0 corjlacoBanuio ¢ dexepanbHON Ciryk00i 6e30MacHOCTH
Poccwuiickoii @enepanuu MoJenu yrpo3 0e3omacHOCTH HH(OpManud B HHPOPMAIMOHHOW CHCTEME,
UCIIONB3yeMOW B IIESIX TpUeMa OOpamleHWd 3a IOJyYeHHEM MYHUIMNAIBHOW yCiuyrun u  (Wim)
IIPEAOCTaBIECHUs TaKOU yciayru, B MOL He npelyCMOTpEHBI.

6.8. Jlocynebnoe (BHecyneOHOe) oOxanmoBaHue pemieHuid u jaedctBuii (Oe3neiictBus) MODI],
corpyaHuka MO®IL[ ocymecTBiaseTrcss B NOpsAAKE, NPEAYCMOTPEHHOM IyHKTOM 5.1 Hacrosiero
aJIMUHUCTPATUBHOIO PErVIAMEHTA.
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ITpunoxenne Ne 1

K a/IMUHHCTPAaTUBHOMY PETJIaMEHTy

MPEAOCTaBICHUS] MYHUIIUTIAIIbHON YCIIyTH

«IlepeBon  xwuioro MHOMEIICHUS B

HEXWUIIOE  IIOMEIIEHHE U HEXUIIOTO
MMOMEIICHUS B JKHJIOE€ IIOMEIICHUE»

BJIOK-CXEMA
NPEJOCTABJEHUA MYHUIIUIIAJIBHOMN YCJIYTH «IIEPEBOJI ’KHJIOT'O
IHOMEIMEHUA B HEXKUJIOE IOMEHIEHUE U HEKHWJIOI'O ITIOMEINEHU A
B ’KNJIOE IOMEHIEHUE»

3agBUTEID

[TpueM u perucTpanus 3asBICHUS U TOKyMEHTOB Ha TPEA0CTaBICHIE MYHHUITUITATLHOM
yciyru 1 pabouwnii 1eHb

[TpunsITHE peneHus o nmepeBoie Wik 00 0TKa3e B MEPEBOJIC KUIOTO TOMEIICHHS B HEXKUIIOE
U HEXWIOTO OMEILIEHN B JKUJIOE IToMeltieHue 45 naeit

Briaua (HampasiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPeI0CTaBICHUS MYHHUITUITATBHON
yciyru 3 pabodux JHS

3agBUTEID
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[Ipunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PErIaMEHTY

NIPEIOCTABJIEHNS MYHUIIMIIAJILHON YCIYTH

«IlepeBoa  KHJIOTO  TIOMCHICHUS B

HEOKHUIIOC  TIOMCEIIEHHE W HEXKHUIIOTO
MOMEIIICHHUS B )KUJI0C TOMEIIICHHE

IIpaBoBble OCHOBaHUS NPEAOCTABICHUSI MYHUIIMNIATbHOM YCIyTrH
«IlepeBoa KMI0Tr0 MOMeEIIEHUSI B HE;KMJI0€ IIOMELeHNEe U He;KHII0T0 OMeLeHUst
B JKHJIO€ MTOMeELeHHe»
(najsee — MyHHIIMIIAJIbHASL YCIyTa)
IIpenocraBienne MyHUIUIIAIBHON YCIYTH OCYILECTBIISETCSI B COOTBETCTBUH C!

- Kwnmnmaeim Kogexkcom Poccuiickoit denepanmu; - genepansabiM 3akoHoMm oT 27.07.2010 Ne 210-D3
"O06 opraHu3auy MpeIoCTaBICHUS TOCYAAPCTBEHHBIX 1 MYHULIUTIAIBHBIX YCIIyT",

- mnocranoBineHueMm lIpaButensctBa Poccuiickoit ®enepamuu ot 26 centsops 1994 r. Ne 1086
"O rocynapcTBeHHOM XUIUIHON nHCieKunu B Poccuiickoit denepanun’;

- mnocraHoBieHueM IIpaBurensctBa Poccmiickoit ®epepammu ot 10 asrycra 2005 Ne 502
«O0 yTBepkIeHUH (OPMBI YBEIOMIICHUS O TepeBojae (OTKaze B MEPEBOJE) JKHIOrO (HEXHIIOIrO)
MIOMEIIECHHUS B HEKMI0€ (KHIIOE) TOMEIICHUE»

- pacnopsbkenuem IlpaBurtensctBa Poccuiickoit @enepanuun ot 17 mekabps 2009 r. Ne 1993-p "O6
YTBEPXKJICHUH CBOJHOTO TMEPEYHsI MNEPBOOYEPEAHBIX TOCYJAPCTBEHHBIX W MYHHLMUIAJIBHBIX YCIYT,
MPEA0CTABIISIEMbIX B JIEKTPOHHOM BUJE";

- UHBIMH HOPMAaTUBHBIMU AaKTaMU OPraHOB MECTHOI'O CaMOYIIPaBIEHUs, HA TEPPUTOPUU KOTOPBIX
[IPEAOCTABIIACTCS MyHULIMITAJIBHAS YCIIyTra
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[Tpunoxenne Ne 3

K a/IMUHHCTPAaTUBHOMY PETJIaMEHTy

MPEAOCTaBICHUS] MYHUIIUTIAIIbHON YCIIyTH

«IlepeBon  xwuioro MHOMEIICHUS B

HEXWUIIOE  IIOMEIIEHHE U HEXUIIOTO
IIOMCIICHHS B KUJIOC IIOMEIIICHHEY

®opma 3asiBJIeHNSI 0 IPeJOCTABJICHNN MYHHUIITHIIAJIBHOM YCIyTH

KOMY:

(Haumenosanue YnoIHOMOUEHHOCO OP2AHA UCHOIHUMENbHOU
enacmu cyovekma Poccutickoti @edepayuu unu
0p2aHa MecmHO20 camoynpasieHust) OT KOTo:

(noanoe naumenosanue, MHH, OI'PH opuduueckozo nuya)

(KoHmaxmmwlil meneghor, 2NeKMPOHHASL NOYMA, NOYMOBHLIL Adpec)

(hamunus, ums, omuecmeo (nocneonee - npu HATUYUL),
OdanHble 0OKYMEeHmMA, YOOCMOoBepsaue20 TUYHOCHb,
KOHMAKMHbLIL mene@oH, aopec d1eKmMpPOHHOU NOYMblL YROIHOMOUEHHO20 TUYA)

(Oannvie npedcmasumens 3aseumens)

3A5IBJIEHUE

0 MEepPpEeBO/IC JKUJIOT0 ITOMEIICHUS B HEKUJI0€ MOMEIIICHUE U HEKHUJIOT0 MOMEICHUA B JKUJI0€ ITOMEIICHUE

[Ipoury npeaocTaBuTh MyHULIUIATBHYIO YCIYTY

B OTHOIICHWHU IMOMCIICHU S, HAXOAAIIECTOCA B

COOCTBEHHOCTHU

(st pU3NYECKUX UL/ MHANBUY ATbHBIX IpeanpuanMateneii: DO, moKyMeHT, yAOCTOBEPSIONIHA THYHOCTS:
By nokymenta nacropt, UHH, CHUJIC, OT' PHUII (a5 vHAMBUAYTBHBIX MPSANPHHUMATENCH), TS
IOpUIMYECKUX JIUIL: TIOJIHOE HauMeHoBaHue opuaunueckoro nuua, OI'PH, MTHH pacnonoxenHoro mno

aapecy:

(ropos, ynuia, mpoCIeKT,

npoe3, MepeyJioK, mocce)

(Ne noma, Ne koprmyca, CTpoeHUsT )

(Ne xBapTHpHI,

(Texyiiee Ha3HAYCHUE TMOMEIICHUS (oOmass TUTOMIAME, JKHJIAS TTOMCIIICHUS)

(KUITOC/HEXUII0E) TUTONIAh) U3 ((KUIOTr0/HEKUIIOT0) TOMEICHHS B (HEXHIIOS/ KHUIIOE)

IToamuce

Jara

(Hy>XHO€ TIOTYEPKHYTh)

(pacumppoBKa MoAmUCH )
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MpunoxkeHune Ne 4

K aIMUHUCTPATUBHOMY PETIAMEHTY

MPEIOCTABICHUS MYHHUIUIIAJIbHOW YCIyTH

«IlepeBon  xwuioro MOMEIICHUS B

HEXWUIIOE IIOMEIIEHHE U HEXUIIOTO
IMOMEIICHUS B JKHJIO€ IIOMEIICHUE»

OOPMA

Komy

(bamus, UM, OTYECTBO — IS TPAXKIAH;

HOJHOE HAMMEHOBAHUE OPraHU3aLHMU —
VIS FOPUINYECKHUX JIALL)
Kyna
(MOYTOBBIN HHIEKC U aIpec
3asABUTENIA COIIACHO 3asBJIEHUIO
0 TIepeBoIE)
YBEAOMJIEHHUE

o nmepeBoje (0TKa3e B MepeBo/Ie) :KUJIOT0 (HEKUIIOTO)
NMoMellleHusl B HeKUJ10€e (JKUJI0e) moMeleHue

(HOJ'IHO€ HAMMCHOBAaHUC OpraHa MECTHOT'O CaMOYIIPABJICHUA,

OCYHICCTBIISIIOLICTO IEPECBO HOMeHICHI/IH)
paccMOTpeB MPEICTaBICHHBIE B COOTBETCTBUU € YacThio 2 cTaThil 23 JKunumniHoro koaekca Poccuiickoit
denepanuy JOKYMEHTHI O TIEpEBOJIC MMOMEIEeHUs 00IIeH MI0maabio KB. M,

HaXOIAIICTOCS IO aJIpeCy.

(HaI/IMeHOBaHI/IC TOPOACKOI'O UJIN CEIIbCKOI'O HOC@J’IGHI/ISI)

(HaMMEHOBAHHUE YIIMITBI, TUIOIIA/IH, TIPOCTIEKTa, Oy IbBapa, IPoe3a 1 T.II.)

JIOM , Kopmyc (BlajieHue, CTPOCHUE) , KB. ,

13 KII0ro (HeXHUIIOro) B HEKUII0E (KHUII0E)

(HEHY)KHOE 3aYEPKHYTh)
B IOCIAX UCIIOJIB30BaHUA IIOMCIIICHUA B KAYCCTBC

(HeHY)KHOE 3aYEPKHYTh)

(BI/I,H HCIIOJIB30BaHUA IIOMCIICHUSA B COOTBCTCTBHU

C 3asBJICHHEM O ITEPEBOJIE)

PELLIIAJI (

(HaI/IMeHOBaHI/IC aKTa, JaTa €Tro HPUHATUA U HOMCp)
1. HOMGH_ICHI/IC Ha OCHOBAHMH HPUJIOKCHHBIX K 3as4BJICHAIO JOKYMCHTOB.

a) IEPEBECTH U3  KHIJIOTO (HEKWIOr0) B HExXMIoe (Kiioe) 0e3 MpeBapuTeIbHBIX YCIOBUH;

(HEHY)KHOE 3a4EPKHYTh)
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0) mepeBecTH U3 XWIOro (HEXKHUIIOro) B HEXWIIOE (KWIIOE) MPH YCIOBUH MPOBEICHHS B YCTAHOBICHHOM
HOPSIIKE CIIEAYIOIUX BUIOB padoT:

(mepedeHs paboT 1Mo EpeyCTPOHCTBY

(TleperuTaHupOBKE) TOMEIIIEHHS

WM MHBIX HEOOXOIUMBIX PabOoT O PEMOHTY, PEKOHCTPYKIIUH, PECTABPALIAH TIOMEIICHNS)

2. OTKa3aTh B MEPEBOJIC YKA3aHHOTO MOMEHICHHUS U3 JKWIOro (HEXWJIOro) B Hexwmioe (KHUIoe)
B CBSI3H C

(ocHoBanme(st), ycTaHOBJIEHHOE YacThio 1 ctathn 24 JKumuiHoro kogaekca Poccwuiickoit @emepariem)

(HOIDKHOCTS JIMIIA, [TOANUCABIIETO YBEIOMIICHHE) (toaruck) (pacumdpoBKa MOAIKCH)

“ " 200 r.

M.IL



